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This documat provides information regarding clientsusked | i e Mae 6 s plaf®frmis s Ser vi ce
conjunction with DocMagic Online

1. Background

1.1. Interface

¢ DocMagic Online Import.
1.2. Account

¢ Before utilizing this interface, the client must have an account with DSI.
1.3. Plan Management

¢ Pl an management i s performed through either Doc
Administration system
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2. Accessing DocMagic Services

2.1. Adding DocMagic as a Doc Preparation Provider

From the Services tab, click on the text for Doc Preparation .

Forms l Tools  Services

Order | Credit Report
Submit | Lenders
Search | Product and Pricing
Reguest | Undersriting
Order | Appraizal
Crder | Flood Certification
Order | Title & Closing

L%

Order Doc Preparstion By

Submit | Electronic Verifs
Submit | Processing Metweork

Order | Additional Services

i

&l Services | Custom Links | Help

Figure 2-1

This will display the current list of Doc Preparation Providers.

X

Doc Preparation

iy ePASE Providers

All ePASS Providers ]

Select a provider and click Submit.

agic Online = ordd Manager  More info

Remove from my List Subtnit Cancel

Figure 2-2
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If DocMagic Online does not appear in the list, click the All ePass Providers tab to view the complete
list.

Doc Preparation [')_(|

My ePASS Providers Al ePAZES Providers

Select the provider you wizh to uze and click Submit. To learn more about a provider, click the Maore infa link next
to the providet's name.

Search by Company Mame; G ] Reset I
Accurste Document Service Pagzword Manager More info A
Dochkagic for Windows More info

hore info

Mare infa
DocuTech hore info
Ellie Mae Docs Express hare info
Elie Mae Docs Plus More info
EMD More info
First American Loan Production Solutions More info
DS, Inc. More info
MRS Document Technologies, Miracle Desktop Mare info
MRG Document Technologies, Miracle Online Mare info
online Documents, Inc. Mare info e
Add to My List Mewy Provider Subrmit Cancel

Figure 2-3

Highlight DocMagic Online and click the Add to My List button.
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2.2. Submitting Files to DocMagic
From the Doc Preparation dialog, highlight Doc Magic Online ,

Doc Preparation

by ePASS Providers

Al ePAZS Providers ]

Zelect & provider and click Sukbmit.

Retnove from My List Subirmit Cancel

Dochtagic Online = d Manager  More info

Figure 2-4

and click the Submit button to post the file to DocMagic. If this is the first time accessing the service or if

you have not stored your DocMagic credentials, the system will prompt you to sign in to DocMagic.

DocMagic Online

Please Log Im:

Uzername: |

Paz=word: |

Cusztomer ID: |

[ save lzgin and password.
The username =hould be the email addres=s.

Figure 2-5
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If the Save login and password is checked, the credentials will be stored for future transactions. Upon
successful login, the data will be transferred to DocMagic and the DocMagic Online applet will open with
the corresponding file.
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3. DocMagic Online

DocMagic Online makes it quick and simple to produce a perfect set of mortgage documents. Five
simple steps is all it takes:

Verify/Edit the loan specific informatdn in the online WebSheet
Audit the information for accuracy and compliance

Process the WebSheet to produce the mortgage documents
Download the package of documents

Print/View/Transmit the mortgage documents.

arwnNpE

Many of the fields in the WebSheet have progmeged options, some of these are set by DSI others are
dictated by the type of loan selected.

User Interface Conventions

Red Field labels Indicate required information
Blue field labels | ndi catuep oa wipnodpow i f cl i ck
Status Bar Provides a brieflescription of the active field/option

3.1. Verify/Edit Loan Information

After the data transfer is complete, the DocMagic Online Applet will be automatically launched with the
loan information prdoaded.

The Websheet is divided into the following ten (af)as:

General
Borrowers/Sellers
Property
Terms/ARM
Providers/Liens
Charges/Fees
Payoffs/Premiums
Impounds

HUD-1

Closing

O 000000000
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3.1.1. General Information

<2 SAMPLE 1 BORROWER - DocMagic Online - Microsoft Internet Explorer

File Edit Services Help

J\xv'u'ebsheetxtl D=t m H S m [ m.ﬁ.udit mproof QProcess "i%\-'iew Email

General |Borrowers,l'SeIIers Property | Tetms | ProvidersiLiens | Charges/Fees | Payoffs/Premiums | Impounds | HUD-1 || Closing

e Enter Data Begin creation of your mortgage documents NOW...

Completion of the DocMagic WebSheet is the first step in the creation of your documentation.
If wou have any questions, contact our Customer Service Deparkment at (S00) 649 - 1362,

General Information

Loan Program R | (S |
Alkernate Lender v| @ Add ]

|
Transfer To | |
|

COrigination Type

Broker Mame | v |

Loan Rep LOS ANGELES | | Appication Date el
Branch IN HOUSE RETAIL DEPARTMENT ] | Beseleiie |
Loan Type | CONVENTIONAL ~ | Document Date oeionzo06 ]
Loan Purpose | PURCHASE v| hOReE joziotjanee. 5]

sgwngoats [

Loan Murnber |1DSDDDD1QSDD |
Cancel Date QI

MERS # | =
Disbursement Date  |02/08/2006 HI

FHA/MA Case # | |Secti0n #| |

Enter the plan code far the program being utilized or add a MEW plan code. | Madified | é
Figure 3-1

Loan Program
On the General tab, select the Ld&nagram for this transaction. The Loan Program field,

also known as

Plan, contains a list of all Investor plans that have been associated with the client account. It is important
to understand the hierarchy involved with respect to how Plan Codeswgre Betch investor has

provided DSI with a list of their loan products and the required documents for each. DSI creates a unique
plan code so when a plan is chosen the investor involved is automatically associated, and the required
documents are identifie The Loan Program element is used for Auditing and Document Selection.

Select a Loan Program

X

Brd &
~Loan Programs

Cescription T Investar Code

1 %R LIBOR ARM ASSUMABLE 1YRLA

1R LIBOR ARM NON-ASSUMABLE TYRL

1%R T-BILL ARM - ALLIANCE MORTGAGE ALLIANCE MORTGAGE COMPANY TYRTAMS

1 %R T-BILL ARM WITH CONVERSION 1YRTWG

10/ LIBOR ARM ASSUMABLE 101YRLA

AnM LIRMAR ARk HOM. ASSHMARIE AnAR1
Figure 3-2

@

When a Plan has been selected, the Loan Type and Rate Type (Terms Tab) fields are set accordingly.
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Alternate Lender
The Alternate Lender field allows you to have your closing odselosure documents drawn reflecting
any lender name you may desire.

Select an Alternate Lender R|

Lrnd S

ralternate Lenders i
Cescription T Code J|
ALT LENDER COMPANT ONE 1000 A
ALT LENDER COMPANY TWOD 1004 a3
ALT_LENDER_NAME 1134
ALT_LENDER_MAME 1144
ALT_LENDER_MAME-HEWS 1145

Figure 3-3

Example, if your company name is "XYZ MORTGAGE LENOINCORP." and you wish to draw your
documents in your Brokerés name, ABC MORTGAGE BRO
information for ABC MORTGAGE BROKER in the alternate lender database. Then simply select ABC
MORTGAGE BROKER from the list of Alterria Lenders.

3.1.2. Borrowers/Sellers Information

-2l SAMPLE 1 BORROWER - DocMagic Online - Microsoft Internet Explorer
File Edit Services Help

JWebSheet# DB EHEX S B E B @ Beor Qrocess | CBview @ emal

General | BorrowersiSellers |Pr0perty Terms | ProvidersfLiens | Charges/Fees | Payoffs{Premiums | Impounds | HUD-1 || Closing

Borrowers

Corp/Trusk Mame |

Mame Twpe Saocial Sec, # |Details |Vesting

SAMPLE 1 BORROWER INDIVIDUAL 100-10-1000 [Tk |SAMPLE 1 BORROWER, A SIMNGLE WOMARN,

SAMPLE 2 BORROWER INDIVIDUAL 200-20-2000 [ Sk |SAMPLE 2 BORROWER, A SINGLE MAN

SAMPLE 3 BORRCWER IMDIVIDUAL 300-30-3000 a1

SAMPLE 4 BORROWER TMDIVIDUAL 400-40-4000 e ]

Final Relation | ALLAS JOINT TEMANTS e |

Yesting ko Read |u1F'LE 2 BORROWER, A SINGLE MAN AND SAMPLE 3 BORROWER AND SAMPLE 4 BORROWER ALL AS JOINT TENANTS|

MailngStrest | 23531 BORROWERDRIVE | Gty |[BORROWER | State | CALIFORNIA vz | sosos|

Sellers

Corp,/Trusk Mare |

SAMPLE SELLER L
Seller Names =
w
Street 11002 PROPERTY WAY | Gty |PROPERTY CITY | State | CALIFORNIA vl zo | os0s08
If the borrawer is a corporation or trust, what is the name of the corporationtrust? | Madified | é
Figure 3-4
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Borrower Details
Clicking the icon in the Details column for a particular Borrower allows for additional detail to be
provided, such as Credit Scoeesnd A Al so Known AsoO.

Borrower Details - BORROWER ONE SAMPLE E

| AKAPOA| Contact Info

~Details
Agency Range Score Date Factors
W [Equifax [300850 [ 750 [02/15/2005 | [AMOUNT OWED ON ACCOUNTS | ~ |

¥ |Trans Union  [300-850 | 730 [02/15/2005

] |LAcK OF RECENT AUTO FINAN... =]

¥ |Experian [340820 [ 753 [02/15/2005 | [AMOUNT OWED ON ACCOUNTS | =
rl I o El| |
Ok | Cancel |
Figure 3-5
3.1.3. Property Information

A SAMPLE 1 BORROWER - DocMagic Online - Microsoft Internet Explorer

File Edit Services Help
J webshest # DB EEX S m m audie B Proof 3 Process | B view Emnail
General || Borrowers/Sellers | | Terms | Providers/Liens | Charges/Fees | Pavoffs/Premiums | Impounds || HUD-1 || Closing
Address
Owner Occupied? (3 es (N Second Home? (O Yes (3) Mo Property Type | SINGLE FAMILY RESIDENCE Vl
Strest 1002 PROPERTY tiAY | iy |PROPERTY CITY |
State | GALIFORNIA v zp | o0s0s| County |LOS ANGELES |
Project Name | | Flood Zone | w
Prelim Information
Legal Description: Attached? () Ves (3) No
OT 155 OF TRACT MO. 27046, IN THE CITY OF PROPERTY, COLINTY OF LOS ANGELES, STATE
Mineral Rights/&bbreviated Legal Description:
Tile Report Date  01/09/2006 1] Parcel# | | TaxMessage  |D03(01/2008 INSTALLMENT PAID. |
Endorsements | | Approved Ikems | |
Is the property owner-occupied? | Madified | é

Figure 3-6
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3.1.4. Terms/ARM Information

2 SAMPLE 1 BORROWER - DocMagic Online - Microsoft Internet Explorer
File Edit Services Help

J\xv'u'ebsheetxtl D=t m H S m i E.ﬁ.udit mproof QProcess "i%\-'iew @Email ‘
|| ceneral | BorrowersiSellers | Property | Terms | ProvidersiLiens | Charges/Fees || Payaffs/Premioms | Impounds | HUD-1 || Closing|
rTerms ~ARM

Ratz Type | FIXED =4 | Interest Change Date Ij
GPM Type b’ | Pavment Change Date ﬁi
Appraised Value Current Index I:I
Ceiling (Max) Rate I:I
Floor (Min) Rate I:I
Loan Amount $318,500.00 First Interest Cap I:I
Initial Interest Rate 5,875 % | Initial Payment Rate |:| Subsequent Rate Cap I:I

Term | dmortization 360/ 60| Months Life-of-loan Cap |:|

Monthly Payment $1,559.32 | [

First Payment Date  |04/01/2006 | prEEEEEnE
Assumable? es Mo
Davys Prepaid Inkerest Paid By | BORROWER hd o ®

Frepayment Penalty? () Yes (3) Mo
~HELOC
Prepayment I:I Months

wladene [ F = -
Soft Prepayment Monkhs
Draw | Repay Period ! Months
l:l l:l Prior Prepay Amount I:I

annual Fee? Yes (e Mo

Buydown Type

Approved IR, Lien

Sales Price

i

Prepayment Penalty Options...

What tvpe of rate shall be used? | Madified | é

Figure 3-7

Rate Type
Specifies whether the loan is Fixed or Adjustable. When Adjustable is selected, the ARM area is enabled.
When specific fields receive focus, initial values are populated from the Plan defaults.
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3.1.5. Providers/Liens Information

2 SAMPLE 1 BORROWER - DocMagic Online - Microsoft Internet Explorer, o)X
File Edit Services Help
J webshest # DB EEX S m aa] [ m audie B Proof 3 Process | ‘B view g Emai ‘
|| seneral | BorrowersiSellers | Property | Terms | FrovidersLisns | Charges/Fees || Payaffs/Premioms | Impounds | HUD-1 || Closing|
~Service Providers
|Service Descripkion Company Name |Ref # |C0ntact |Ph0ne |Details
IW W ESCROW GALLERY, TNC, 91204 (518) 545-1220 g
~Prior Liens
Lien Priority Lendar Name Principal At Interest Rate | Payment Amt Details
What tyvpe of service provider? | Madified | é
Figure 3-8

Pressing the down arrow displays the list of 28 Service Provider Types.

Select all applicable Impounds R|

Bornd &

~Service Providers

Description & |#
APPRAISAL

ATTORMEY

CREDIT REFORT

DOCLUMENT PREPARATION

DOCUMENT SIGMIMNG

> @

Figure 3-9

When you select a Service type by clicking on it with your left mouse bittistagged and will change
color. To unselect, click again on the charge you wish to remove. After selecting all services, click [OK],
and they will appear in the Service Description column. If you forget a service, simply press the down
arrow, after loating the desired choice, press [OK]. The additional entry will be conveniently added at
the bottom of the list.
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After selecting the services associated with this loan, clicking the down arrow in the Company Name
column will display the list of stored B&ce Providers.

Figure 3-10

3.1.6. Charges/Fees Information

Figure 3-11
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