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This document provides information regarding clients using MeridianLinkôs LoansPQ platform. 

 

1. Background 

1.1. Interface 

Ç Combination of both DocMagic Direct and DocMagic Online.   

1.2. Account 

Ç Before utilizing this interface, the client must have an account with DSI. 

1.3. Plan Management 

Ç All plan management is performed through DSIôs Account Administration system 

 

 

 

2. Configuring LoansPQ for use with DocMagic 

2.1. Mortgage Preferences 

From within LoansPQ, under the Lender Setup, choose Mortgage Preferences.  Locate the DocMagic 

Preferences section. 

 

 

Figure 2-1 

 

 To enable the service, set the Is DocMagic Enabled option to Yes.   

 Enter your DocMagic Account Number in the DocMagic Customer ID field. 

 Set the DocMagicServer option to Production 

 

 

2.2. User Settings 

The DocMagic User Name and Password are stored as part of each Userôs Profile.  In the Edit User 

screen, enter the userôs DocMagic credentials. 
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Figure 2-2 

 

3. Accessing DocMagic Services 

 

From the Navigation Bar on the left-side of the LoansPQ interface, select Letters/Docs from under the 

Other heading.   

 

 

Figure 3-1 
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At the bottom of the Letters List  screen,  

 

 

Figure 3-2 

 
Click the DocMagic button to transfer the data.   
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After the export is complete, the DocMagic Online Applet will be automatically launched    

 

 

Figure 3-3 
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4. DocMagic Online 

DocMagic Online makes it quick and simple to produce a perfect set of mortgage documents.  

Five simple steps is all it takes: 

 

1. Verify/Edit the loan specific information in the online WebSheet 

2. Audit the information for accuracy and compliance 

3. Process the WebSheet to produce the mortgage documents 

4. Download the package of documents 

5. Print/View/Transmit the mortgage documents. 

 

Many of the fields in the WebSheet have programmed options, some of these are set by DSI 

others are dictated by the type of loan selected.   

 

User Interface Conventions 

Red Field labels Indicate required information 

Blue field labels Indicate a ñpop-upò window if clicked 

Status Bar Provides a brief description of the active field/option 

 

4.1. Verify/Edit Loan Information 

After the data transfer is complete, the DocMagic Online Applet will be automatically launched 

with the loan information pre-loaded. 

 

The Websheet is divided into the following ten (10) areas: 

 

Ç General 

Ç Borrowers/Sellers 

Ç Property 

Ç Terms/ARM 

Ç Providers/Liens 

Ç Charges/Fees 

Ç Payoffs/Premiums 

Ç Impounds 

Ç HUD-1 

Ç Closing 
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4.1.1. General Information 

 

 

Figure 4-1 

 

Loan Program 

On the General tab, select the Loan Program for this transaction.  The Loan Program field, also 

known as Plan, contains a list of all Investor plans that have been associated with the client 

account.  It is important to understand the hierarchy involved with respect to how Plan Codes are 

setup.  Each investor has provided DSI with a list of their loan products and the required 

documents for each.  DSI creates a unique plan code so when a plan is chosen the investor 

involved is automatically associated, and the required documents are identified.  The Loan 

Program element is used for Auditing and Document Selection.   

 

 

Figure 4-2 


