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Triggering AutoPrep From A User Console

eSign Console - Alan Dai

Loan #: 777072820260001
Primary Name: John Smith
Type: EClosing
Package Id: 1674842
Worksheet #: 4430 (Version : 1)
Closing Date: 8/7/26

Details Documents Documents Received EMails Versions

Documents ) <@

Document Name

Evidence of Joint Application

New Jersey Addendum to Residential Mortgage Loan Application
New Jersey Addendum to Residential Mortgage Loan Application
Uniform Residential Loan Application

Uniform Residential Loan Application

Multistate Fixed Rate Note

New Jersey Mortgage (MERS)

General Closing Instructions

© ©® N O O b~ WO N =

Specific Closing Instructions

10  Borrower's Certification, Authorization and Consent
1" Borrower's Certification, Authorization and Consent
12  Certificate of Loans to One Borrower

13  Hazard Insurance Authorization and Requirements
14  IVES Request for Transcript of Tax Return

15 IVES Request for Transcript of Tax Return

16 W9 - Payers Request for Taxpayer ID

17 W9 - Payers Request for Taxpayer ID

% DocMagic

< DocMa giC eClose Console (Settlement Agent)

LOAN Loan #: 777072820260001 LENDER
Primary Borrower: John Smith
Type: EClosing
Package ID: 1674842
Worksheet #: 4430 (Version: 1)

Details @ eJournal 9 Action Log

Signers (3) &

# Signer Name / Email Role Notary Name / Email

John Smith Notary_name_placeholde...

1 B
aland@docmagic.com orrower NOTARY_EMAIL PLACE...

Sandy Smith
aland@docmagic.com

B Od
3 yron been Settlement Agent
aland@docmagic.com

Notary_name_placeholde...

2 NOTARY_EMAIL_PLACE...

Borrower

Documents (36) B ¢ '+

# eSign Enabled

1 Evidence of Joint Application

For most users, AutoPrep is encountered
when additional documents need to be
added to an existing eSign package.

In the consoles listed below, adding a
document to the stack post-generation
using the plus (+) icon next to Documents
will trigger AutoPrep:

* eSign Console (Lender)
e Settlement Agent eClose Console
* Notary eClose Console

AutoPrep analyzes  the uploaded
document, identifies signature and notary
fields, and prepares it for use within the
existing transaction.




Triggering AutoPrep From A User Console

i ‘ Ma g IC eClose Console (Settle t Agent)

* After clicking the Plus (+) icon you will be
Loan #: 777072820260001

Prirary blaitha Soki Smith prompted to select a document.

Type: EClosing LENDER
Syl Upload a new document

Worksheet #: 4430 (Versi

Closing Date: 817126 * (Click Browse to choose a file from your
Document 1JohnSandySmith_Title Docs.pdf Browse Computerl then hit Smeit to up|ogd it Ond
trigger AutoPrep.

Details Documents

Documents € &
m . D Aci
Document Name Action Log

1 Evidence of Joint Applicator
2 New Jersey Addendum to Residential M :
e Open
3 New Jersey Addendum to Residential M
4 Uniform Residential Loan Application &« v J > Downloads
5 Uniform Residential Loan Application
6 Multistate Fixed Rate Note Organize ~ New folder E
€ New Jersey Mortgage (MERS) Name Date modified -
8 General Closing Instructions e
[l Desktop » ~ Yesterday -

9 Specific Closing Instructions

] 1680484-singleSigner.pdf 8/5/2026 12:27 PM
10  Borrower's Certification, Authorization ar L Downloads # geignere
1 Borrower's Certification, Authorization ar Pictures » Initial_Disclosure 2026 _08 05 6a7382908edce.pdlf 8/5/2026 11:36 AM
12  Certificate of Loans to One Borrower Closing_Documents_2026_08_05_6a7361d98fad6.pdf 8/5/2026 9:16 AM

: Documents  #

13 Hazard Insurance Authorization and Rec BYRON_ODEN _Closing Documents 2026 08 05 6a73619e81d23_Inksign.pdf 8/5/2026 9:15 AM
14  IVES Request for Transcript of Tax Retul » Training »

BYRON_ODEN _Closing_Documents_2026_08 05_6a735ffb193a1_Inksign.pdf 8/5/2026 9:08 AM
15 IVES Request for Transcript of Tax Retul & Documents # ®

2 i -
16 W9 - Payers Request for Taxpayer ID . Closing_Documents_2026_08_05_6a735ec8df5ch.pdf 8/5/2026 9:03 AM
17 W9 - Payers Request for Taxpayer ID & Music » ™ Last week

i3 videos » Closing_Documents_2026_07_30_6atba3231695b.pdf 7/30/2026 12:16 PM
File name: | ~ | Adobe Acrobat Document (*.pc
Upload from mobile Open |¥ Cancel

% DocMagic




Triggering AutoPrep From A User Console

e AutoPrep scans the uploaded document
and compares its contents to the
participants associated with the
transaction.

/

e Using this information, it automatically
identifies and assigns signature, initial, and

AutoPrep complete!

Ready for your review. notary tags to the GpprOpriOte
participants.
1JohnSandySmith_Title_Docs.pdf
_ | & Assigned signatures e Once processing is complete, a summary
Fetchmgdocumems'_p'me o Notary Fields of the results is displayed, and you will be
£\ Requires Validation prompted to click Next.

% DocMagic




Triggering AutoPrep From A User Console

AutoPre 1 . .
oo e et 2 ’ * You will be taken to the Document Editor,
= where you can review AutoPrep's results

BH = O] 0% (@) + eTags .
e & F and make any necessary adjustments.
) g ' %.. Signature & Initials v
Losn o LOANNUMEER 0 "~ Ifno changes are needed, click Done in the
EVIDENCE OF JOINT APPLICATION Notary v

upper-right corner.

Date: APRIL 5, 2016

Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

2. Signature
Borrower John Smith Date
‘ 2. Signature
Co-Borrower Sandy Smith Date

% DocMagic



https://www.docmagic.com/sites/default/files/training/Document_Editor_2026_Revision.pdf
https://www.docmagic.com/sites/default/files/training/Document_Editor_2026_Revision.pdf

Triggering AutoPrep From A User Console

eSign Console - Alan Dai

34 Signature Affidavit and AKA Statement
10024632

35 Signature Affidavit and AKA Statement
10024633

‘,/
‘,/

36 Tax Record Info Sheet v - -
»&/

37 1JohnSandySmith_Title_Docs 4—

<. DocMagic eClose Consol

33 Payment Letter to Borrower

You're all done!

Thank you for using AutoPrep. Your documents
have been successfully e-enabled.

34 Signature Affidavit and AKA Statement
35  Signature Affidavit and AKA Statement
You can now safely close this tab.

36 Tax Record Info Sheet 2

37 1JohnSandySmith_Title_Docs h 21

© Copyright 2026 DocMagic, Inc. - ALL RIGHTS RESERVED

% DocMagic

10001346 |

10001347 |

Scheduler Monitoring Accounts eSign Requests Create Request Search 4 Account ~

saakas.msc.xml
saakas.msc.xml
gatax.Isr-agent.xml

1JohnSandySmith_Title_Docs.pdf ﬁﬁ

Cancel Request Delete Request

2
2

2

Contact Privacy Policy Terms of Use

A confirmation message will appear
indicating that document preparation is
complete and that you may close the
AutoPrep window.

Return to your user console, where the
newly added document will now appear at
the bottom of the document stack.




Creating a New Package From AutoPrep

¥ INFO@DOCMAGIC.COM . PHONE (800) 649-1362

"A* DOCMag|C SOLUTIONS  SERVICES ~ COMPLIANCE  SUPPORT ~ COMPANY Q REQUEST A DEMO
% WELCOME ALAN! (#100TRAINING) ® TOUR THE DASHBOARD
Launch Center My Documents Account Settings

USERS
Set up and manage user accounts
and permissions

FORM
ANALYZER

PLAN MANAGER
a Manage the loan programs for
your account

Access and manage your loan Access our extensive forms library for

q AutoPrep™

document files document management

LENDER PROFILE
Manage your company and
contact information

STACKING REPORT
ORDER MANAGER

‘k DocMagic® One

Modify the order of documents in your Generate reports: 1098, Closing,
packages HMDA, and more

ay l, SmartCLOSE®
LOAN SAMPLE
DEFAULTS DOCUMENT REVIEW

h: LoanMagic® Console
g Manage charges, fees, premiums, Review and approve your sample
impounds, and more documents

Latest News

URLA: Updates, Improvements and Deadlines

@ SmartREGISTRY

Compliance Edge Help Center
Tools and resources to help you stay on top Search our knowledge base for answers to Getting Started with eClose
of compliance change as it happens. your common questions. Closing a Loan Electronically

% DocMagic

While most users encounter AutoPrep
when adding documents to an existing
transaction, it can also be used to create a
package from scratch.

Upload a document, enter the required
loan and participant information, and
AutoPrep will prepare the document for
electronic signing and notarization.

To begin, launch AutoPrep directly from
your DocMagic Dashboard.




Creating a New Package From AutoPrep

AutoPrep o « Begin by entering the Loan Number, which
serves as the unigue identifier for the
AutoPrep transaction. You must also enter

Transaction Details a Closing Date and Closing Time before
proceeding.
Loan Number
JrreEazei * By default, both Include eNote and
include eNote? s eNotary Enabled are set to No.

eNotary Enable?

* Transactions that require an eNote or
S - eNotary will be covered in the following
8/14/2026 = 09:00 PM (© SeCtionS.

% DocMagic




Creating a New Package From AutoPrep

% DocMagic

AutoPrep

Loan Number

77781220261111

Include eNote?
@ Yes

WebDocs Code

T00TRAINING-98GJ-H3d-9fLUXQWTOHOMWcfQ

Notary Enable?
eNotary Enable OYes

Closing Date Closing Time

8/16/2026 = 09:00 PM (©

ONO

©No

If your transaction includes an eNote, you
will need to provide the corresponding
WebDocs Retrieval Code. This code can be
obtained by generating an eNote in
DocMagic Online.

If your transaction requires eNotary, simply
set eNotary Enabled to Yes. This will
configure the package for electronic
notarization and make the appropriate
eNotary options available throughout the
workflow. Please note that if you do not
check this box, the Settlement Agent will
not be able to assign a notary from their
portal.




Creating a New Package From AutoPrep

@ Autoprep (o B e Enter the borrower's information. Fields
marked with an asterisk (*) are required,
including the borrower's First Name, Last

Borrower Details Name, Email Address, and Access Code.
BorrROWER 1 (?)
RS Dy el * The access code must be entered by
JOHN SMITH

the borrower before they can access

Email Address * Access Code * . .
aland@docmagic.com 0000 thelr eS|gn documents'

* RO Ea A *  Ensure the borrower's name matches

the name that appears on the loan
documents whenever possible, as this
helps AutoPrep correctly assign tags
during processing.

e If the transaction includes additional
borrowers, click Add Borrower and enter
the required information for each borrower.

% DocMagic




Creating a New Package From AutoPrep

i AutoPrep @ « Next, enter the Settlement Agent's
information. A Settlement Agent s
required for every AutoPrep transaction
Other Signers Details and must be entered before proceeding.
First Neme MiddeNome  Lost Neme  Optional: Enter information for the Loan
e . Originator and Underwriter if they will
participate in the eSign transaction.
Additional participants should only be
added when they are expected to receive
or interact with the package.

Email Address * Access Code *

aland@docmagic.com 0000

ORIGINATOR

First Name * Middle Name Last Name *

% DocMagic




Creating a New Package From AutoPrep

A o e Select a document from your computer to
upload.

Upload or drop a file here

% DocMagic. |




Creating a New Package From AutoPrep

% DocMagic

Fetching documents, please wait...

Cancel

/

AutoPrep complete!
Ready for your review.

1johnsandysmith_title docs.pdf

@ Assigned signatures
Notary Fields

/\ Requires Validation

AutoPrep scans the uploaded document
and compares its contents against the
participant information entered earlier in
the transaction.

Using this information, it automatically
identifies and assigns signature, initial, and
notary tags to the appropriate
participants.

Once processing is complete, a summary
of the results is displayed, and you will be
prompted to click Next.




Creating a New Package From AutoPrep

AutoPrep

1johnsandysmith_title docs.pdf
Prepare documents for signing.

BB = Q 75% @

a

1johnsandysmith_title docs.pdf

Loan Number: LOANNUMBER
EVIDENCE OF JOINT APPLICATION
Date: APRIL 5, 2016
Provided By: White House Bank

Borrower: John Smith, Sandy Smith

Property Address: 1234 MAIN STREET, TORRANCE, CALIFORNIA 90501

S If you are applying for joint credit with another person, please sign below.

We intend to apply for joint credit.

.. Signature
Borrower John Smith Date
2. Signature

- Co-Borrower Sandy Smith Date

% DocMagic

H+ eTags

.. Signature & Initials

T" PostFill

<L Notary

You will be taken to the Document Editor,
where you can review AutoPrep's results
and make any necessary adjustments.

If no changes are needed, click Done in the
upper-right corner.



https://www.docmagic.com/sites/default/files/training/Document_Editor_2026_Revision.pdf
https://www.docmagic.com/sites/default/files/training/Document_Editor_2026_Revision.pdf

Creating a New Package From AutoPrep

AutoPrep

O

You're all done!

Thank you for using AutoPrep. Your documents
have been successfully e-enabled.

Start new transaction

You can now safely close this tab.

% DocMagic

You will see this message indicating that
your documents have been successfully e-
enabled. You can either close the AutoPrep
tab or begin a new transaction.




Creating a New Package From AutoPrep

DocMagic Test Lender - Preview your closing documents

donotreply@docmagic.com
To Alan Dai

John Smith,

Your closing documents are ready for review. Please click the link below to preview your closing document package.

Click here to review

Please note: You will receive a second email the morning of your closing at which time your documents will be ready for your electronic signature.

Have a great closing!

DocMagic Test Lender

B Summarize

|©‘ é) Reply ‘ <é) Reply All ‘ —> Forward HE‘ ‘Z‘

Wed 8/12/2026 2:30 PM

% DocMagic

‘@ ‘ é) Reply ‘ «) Reply All ‘ — Forward | ‘§| |Z‘

Wed 8/12/2026 2:30 PM

donotreply@docmagic.com
To Alan Dai

Dear Byron Settlement,

This is your invitation to provide settlement services for a secure eClosing for DocMagic Test Lender. Simply login to the Closing Agent Portal where you can
upload and review the Closing Document package prior to the eClosing.

Click here to access the Closing Agent Portal

Primary Borrower: JOHN SMITH
Loan Number: XXXXXXXXXX1111

Please take the opportunity to review the Agent Portal Tutorial on our training page here.

If you have questions about this process, click here to visit our online support system.

Regards,

Seeing this confirmation also indicates that
email notifications have been sent to the
appropriate participants, inviting them to
view or sign their documents.

Borrowers will not be able to sign
AutoPrep-enabled documents before the
scheduled Closing Date.

However, they will still receive email
notifications and may access and review
their documents prior to closing, just as
they would with a standard closing
package generated through DocMagic
Online or an integrated LOS.




Creating a New Package From AutoPrep

eSign Console - Alan Dai Scheduler Monitoring Accounts eSign Requests Create Request Search & Account ~

* Just like any other eSign enabled package,
your recently e-enabled document will

Active Requests Showing1-7of 7

Show: 50 v

=
Stoner Ver Crosted cs 15 RESPA  POF  Archve appear at the top of your eSign Console.
Document Set Email Worksheet #
7778122026111 h John Smith (+2) New 1 8/12/26 & . ¢
Closing Documents aland@docmagic.com 2:29 PM 4 o j}
777081120260003 John Smith (+4) In Progress 1 8/12/26 ) g ¢
wd Closing Documents aland@docmagic.com 6 11:23 AM 4 = E
B 777081120260003 John Smith (+2) Signed 1 8/12/26 v v 5 e 5
Closing Documents aland@docmagic.com 5 11:10 AM =
Loan#: 7778122026111 Lender: Alan Dai Status: New (Active)
Primary Name: John Smith DocMagic Test Lender (100TRAINING) Documents: 1 (21 total pages)
Type: EClosing aland@docmagic.com Signers: 3
Package Id: 1684622 (800)649-1362 Expires: N/A (Requires: Primary)
Worksheet #:  (Version : 1) Signatures: Y
Closing Date:  8/18/26
Details Documents Documents Received EMails Versions s A% E
Documents § &
Document Name ClickSign Page(s) Mark(s) Signer(s) Comp. Sigreq Dt Id| D Id Filename Delete Operation
1 Closing_Documents_AP_2026-08-12_14:14:5 v 21 6 2 10016768 | 10040084 1johnsandysmith_title docs.pdf

Add Internal Note

Cancel Request Delete Request

% DocMagic



https://www.docmagic.com/product-training/esign-console
https://www.docmagic.com/product-training/esign-console
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