
DigaSign Process



Enter Credentials- Username and Password

Click the DigaSign Symbol on your desktop/laptop

*Pro Tip: Use Chrome to optimize your experience with DigaSign/eSign Console.

DigaSign Platform



Start With Some Magic

Select the DocMagic Symbol 



Loan Information

Select the magnifying glass to search 
for the loan file 

Enter the loan number



You will see everyone associated with this 
loan including the Settlement agent

Select the first borrower

Selecting the Borrower



*Pro Tip: The Borrower must select Accept for the Signature and Initials 
creation. This is often overlooked and if the Borrower/ eNotary tries to 

proceed without accepting the signature AND initials, the signature/ 
initials which were created will not save. See small box in Step 9.

Entering Borrower’s Information

Enter in Borrower’s contact information

Enter in how you identified the Borrower

Borrower will sign and initial electronically 



*Pro Tip: The Settlement Agent and eNotary can 
be the same person. however,, this isn’t always the case.

Signing On as the Notary

Instead of clicking on the next Borrower, 
click on your name (eNotary Agent)

Once completed; sign in the Signature 
Box, Accept and click Next

A Commission Box will populate and 
the information for Bridget Moore (the 

eNotary Agent) will be entered here 



Enter in last four of social security number 
and the viewing code number

Borrower’s name will 
pop up in a new box

Security Access Code



*Pro-Tip: If the Borrower has consented to eSign previously for this eClosing, 
their eSign consent will remain and they will not be prompted again.

Agree to the Disclosure

*If applicable: Review and select Agree to 
the disclosure and click Continue



*Pro Tip: Yellow Tab= Sign or Initial and a Blue Tab= Wet Signature

Click to Sign

This icon will show how 
many signatures you must 
complete and will decrease 
as you sign the documentsManeuver through each page and click 

on Initial or Here Sign Here to take you 
to each line to add your signature



Enter the viewing code

A Welcome Box populates with the 
eNotary Agent’s name: Bridget Moore

Security Access Code



DocMagic!

All mortgage documents associated with this 
loan will populate here



Notary Stamp

When the Notary clicks to sign on the appropriate 
eNotary signature tags, their digital seal 

automatically populates in the appropriate location



*Pro Tip: You will repeat the process with the next Borrower.

Sign and Accept!

eJournal Box will populate and all documents that 
have been signed in this process will show here

Sign, Accept and Finish

The eNotary should also 
update any fee information


