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Getting Started

Bl ¢ tee/emocmaiceon ; f  This tutorial focuses on the basics of
& INFO@DOCMAGIC.COM . PHONE (800) 649-1362 DOCMGgiC Online.

. ‘
*A* DOCMaglc SOLUTIONS  SERVICES COMPLIANCE  SUPPORT COMPANY Q REQUEST A DEMO 1‘

 For additional tips, tricks, and advanced
topics, check out our supplementary guide,
DocMagic Online Hacks, on the Product
Q Q Training Page by clicking here.

o *  Supplementary topics on the other guide
include, but are not limited to:
DocMagic
Digitize your mortgage progess * Alternqte Lenders
e Appraisals
e  Changed Circumstance
 Construction Loans
e DuadlTrusts
 Exporting UCD's
* Flood Determination
e Forms List
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https://www.docmagic.com/product-training/docmagic

Launching DocMagic Online

C & https//stage-www.docmagic.com/webservices/admin/?ticket=ST-27010-ikSHCavIn7XS4liYReK1042-t5A-federated# 2% o= 4 ﬂ ° From the DOCMOgiC DGSh bOGrd, CIiCk
& INFO@DOCMAGIC.COM R, PHONF (800) 649-1362 Downloads B Q e “DOCMOgiC" from the I_GunCh Center On the
‘J\* DOCMag|C SOLUTIONS  SERVICES  COMPLIANCE  SUPPORT © d:‘?ln,l,p Ieﬂ: to download the Opp“COUOh
o ("dmo,jnip”).

\1?5 WELCOME ALAN! (#100TRAINING) ® TOUR THE DASHBOARD

Launch Center MBS Account Settings e It will be downloaded to the default
RN cooncane ; ' FORM Q downloads folder on your PC, and you can

ANALYZER @/ and permissions . . f
AutoPrep™ Access and manage your loan Access our extensive forms library for sz PLAN MANAGER |Gu nCh the O ppllcctlon rom there'
e docament fles document management :\@\ Manage the loan programs for
=’ your account

Ty o’ @‘ * Please note that DocMagic Online does
El AGER N4 '
NOT work on a Mac.

¥7"  contact information

Modify the order of documents in your Generate reports: 1098, Closing,
packages HMDA, and more

LOAN SAMPLE
DEFAULTS DOCUMENT REVIEW

* You can also launch the program directly
by clickihg on the dmojnlp in the
Downloads window that appears.

ﬁ: LoanMagicO Console
= Manage charges, fees, premiums, Review and approve your sample
impounds, and more documents

Compliance Edge Help Center
@ SmartREGISTRY ™ Tools and es to help you stay on top Sea } sto
of c change as it happens.

Wi pAd - 7 Nl
!
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Launching DocMagic Online

INFO@D MAGIC.COM . PHONE (800) 649-1362

"A* DOCMag|C SOLUTIONS  SERVICES COMPLIANCE  SUPPORT COMPANY Q REQUEST A DEMO

&% WELCOME ALAN! (#100TRAINING) ® TOUR THE DASHBOARD

Launch Center My Documents Account Settings

>, USERS
@ t up and manage user accounts

x 7 and permis

) Z=. PLAN MANAGER
@/ Manage the loan programs for
=7 your account

Do you want to run this application?

Publisher: DocMagic, Inc.

«
=’ - ! LENDER PROFILE
- Locations: https://www.docmagic,com i

Launched from downloaded INLP file

This application will run with unrestricted access which may put your computer and personal
information at risk, Run this application only if you trust the locations and publisher above,

[ Do not show this again for this app from the publisher above

Latest News

URLA: Updates, Improvements and Deadlines

Compliance Edge Help Center
Tools and resources to help you stay on top knowledge f
f compliance chan 3 it happen: questio

% DocMagic

Please note that you must have the Java
application downloaded and installed on
your computer or else DocMagic Online will
not run.

 Please click here for instructions on
how to install and associate
OpenWebStart, a free open-source
version of Java.

Bypass any warnings that may appear
when you try to launch the application
(pictured). DocMagic Online is safe and will
not harm your computer.



https://www.docmagic.com/sites/default/files/training/OpenWebStart%20Installation%20and%20File%20Association.pdf

Launching DocMagic Online

. PHONE (800) 649-1

"A* DOCMag|C SOLUTIONS  SERVICES  COMPLIANCE  SUPPORT  COMPANY Q REQUEST A DEMO !E;

&% WELCOME ALAN! (#100TRAINING) ® TOUR THE DASHBOARD
Launch Center My Documents Account Settings

USERS

Set up and manage user accounts

ocMagic - Login and permissions

Zam. PLAN MANAGER
@, Manage the loan programs for
=’ your account
=\
@"

v DocMagic \

Account # ‘1UUTRAINING | B Remember me

& LENDER PROFILE
) - ‘ Manage your company and
Email ‘aland@docmaglc.com | contact information
Password ‘Iccncccc-- |

Version: 6.14

Manage charges, fees, premiums, Review and approve your sample
impounds, and more

Latest News

. URLA: Updates, Improvements and Deadlines
Compliance Edge Help Center 2 :
§ ¢ base for answers to

Tools and resources to b our kr

of compliance

s it happens.

% DocMagic

Enter your login credentials.

Check "Remember Me" if you want your
Account Number and Email to be saved.




General Tab

P -0 « Once you login, you'll be brought to the
B oo | g HEHE B o R = T © o » General Tab and an empty worksheet.

) Copy | Default
Open  Save Audit  Details APR Sect3Z  Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic

Data Capture Audit Generate Delivery Fortal

 If you want to open an existing file, click
SRRl s roversrseters [ eropety [ s | rovdersLens | cnargesieees | repatastmpounss [ unaerurtng | oee [ Huo-1 [ ciosin | Open in the top right. Any package that
GL"S:Q”‘ : e s you have processed in a DocMagic
integrated LOS within the past 180 days

Pre-Z Send Date

v DocMagic

Add

[
J Estimate Issue Date
b

Loan Program

[51]
5]
[51]
Alternate Lend Add
ernate Lenader Est.A\faiIabIeThrough E - Should be there-
Transfer To
Intent to Proceed Date E
Broker Name ﬂ Channel e Rate Lock Date 31} Days . .
orgination . Rate Avallable Thru o - * If you want to import a MISMO 3.2 file or
Lock Days Prior to CI i imi i
Loan Rep | Bancn =] || ockDarsPrortoClose [ JastDisc APR similar, click Import to upload from your PC.
Loan Type ~| [JBusiness Use CDIRe-disc Date/Methad 31] v
R 2 Clsame Londer CDRe-discReca Date 5] Please note that some data may not be
Document Date 31] . .
Type Program Sosmapate transferred with this method.
Lien Position ~ Simultaneous? =
Signing Date E
Loan Number MERS # = Cancel Date 51
MIC / Agency # Section Case # Assigned E Disbursement Date E
Loan Identifiers =8
Enter the plan code for the program being utilized or add a NEW plan code. é
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General Tab

o

%4 DocMagic

File Edit Services Tools Help

Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaids:’|mp0unds | Underwriting | GFE | HUD-1 |Closing ‘

H " MNew
) Copy
Open  Save

Data Capture

* Import
o Default

HE E EHE B

Audit  Details

APR Sect32
Audit

Impound

© =

Process

Generate

Delivery

Collaboration eSign LoanMagic

- O X

EE © ¢ »

Appraisal  UCD

Fortal

v DocMagic

General Information
Loan Stage
Loan Program
Alternate Lender
Transfer To

Broker Mame

Origination
Loan Rep
Loan Type
Loan Purpose
Type

Lien Position
Loan Mumber
MIC [ Agency #

Loan ldentifiers

% DocMagic

DISCLOSURE

Section

h

Channel

Branch

[ Business Use
Same Lender

Program
Simultaneous?

MERS #

Case # Assigned

[
[

Add

Add

Dates & Times
Application Date
Pre-Z Send Date
Estimate Issue Date
Est. Available Through
Intent to Proceed Date
Rate Lock Date
Rate Available Thru
Lock Days Priorto Close
CD/Re-disc Date/Method
CD/Re-disc Rec'd Date
Document Date
Closing Date
Signing Date
Cancel Date

Disbursement Date

[ e e e e e e ]
I I

Last Disc. AP

A

If you're creating a file from scratch, you'll
need to make sure that all RED fields are
filed. We'll show you how to create a
“Minimum Worksheet” at the end of the
guide — that is, a worksheet with the least
amount of filled fields required to produce
a package.

Select your Loan Stage. This will determine
that type of package you're allowed to
produce. For example, if you select
“Disclosure” you won't be able to generate
a Closing Package.




General Tab

?,"4 DocMagic

File Edit Services Tools Help

[P H " Mew ™ Import
_ Copy [a Default

EEEE B OR EmEE © © n

Open  Save Audit  Details=  APR Sect32  Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic
Data Capture Audit Generate Delivery Portal
'_ﬂ .
Borrowersi/Sellers | Property |Terms | ProvidersiLiens | Charges/Fees |Prepaidsa’|mp0unds | Underwriting | GFE | HUD-1 |Closing ‘ " DOCMagIC
General Information Dates & Times
Loan Stage DISCLOSURE ~ Application Date B
Loan Program | ALL FIXED LOANS (DSI_CONV) ~ | Add Pre-z Send Date 5]
m e Lo _I ol Estimate Issue Date E
b
emate Lender Eet fusilahla Thrannh -] —
Transfer To ¥ Select a Loan Program
Broker Mame -
o =
Origination
Loan programs
Loan Rep Description Investor © Code Loan Type
Loan Type CONVENT 5YR FIX/1 YR LIB BORROWER ADVANTAGE - 15T MARINER 15T MARINER BANK 1MB_BAS1  CONVENTIONAL

Loan Purpose
Type

Lien Position

Loan Number
MIC | Agency #

Loan Identifiers

% DocMagic

RURAL HOME 7/1 ARM LIBOR #2727 - AGFIRST
JUMBO 511 LIBURAF&M 21215 CAPS - CIT BANK

ALL FIXED LOANS
HELOC 0 MO TEASER, CREDIT CARD, MIN PMT $100 OR INTEREST
HELOC 0 MONTH 15 YR DRAW/M0 YR REPAY - WELLS FARGO

£

AGFIRST FARM CREDIT BANK
CIT BANK, N.A.

GENERIC PLANS

GEMERIC PLANS

WELLS FARGO HELOC

AFC_RH7-1.. CONVENTIOMAL
CITB, J5‘IL CONVENTIONAL
CONVENTIOMNAL
DSl HELOEN EQUITY LINE
WFH7_H8& EQUITY LINE

Search by loan program features

Investor =SHOW ALL=
Description =Show All= Loan Type =Show All=
Rate Type =Show All= ~ | Index =Show All= ~ | 1stint. Change =Show All=

Ok Add Program

Delete Program Cancel

« | [ Interest Only =

& video Tutorial

 Next, Select your Loan Program.

Click on the dropdown to open the
LLoan Program window.

* C(Click to highlight your selection and
select Ok to confirm.

* In this case, we're choosing “All Fixed
Loans”.

 Plans can be added on our website using
the Plan Manager.



https://www.docmagic.com/product-training/plan-manager
https://www.docmagic.com/product-training/plan-manager

General Tab

% DocMagic - B X * Next, Select your Loan Type and Loan

File Edit Services Tools Help

N . Purpose.
Efivr FHEHEE OR ®EBEE © ¢ % P

o Default
Open  Save Audit  Details APR Sect32  Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic

Data Capture Audit Generate Delivery Fortal

 If youre doing a HELOC or Second
Mortgage, you won't be able to Produce a

'_ﬂ .
Borrowersi/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaidss’|mp0unds | Underwritingl GFE | HUD-1 ICIosing ‘ <Y DOCMagIC

General nformation Dates & Times Loan Estimate or Closing Disclosure, and
Loan Stage DISCLOSURE w Application Date E , .
Loan Program | ALL FIXED LOANS (DSI_CONV) ~| [ Add Pre-2 Send Date : you Ilhave additional GFE and HUD-1 tabs.
Estimate Issue Date
Alternate Lender ﬂ Add Est Available Through E v
Transfer To H
. =g~ Inent o Proceed Date : * [fyouwant your HELOC to go into the
Broker Name hd anne ¥ Rate Lock Date Days .
Origination b Rate Available Thru E ~ eVGL'IH:I you mUSt SeleCt O DOCMOgIC
Loan Re ﬂ Branch ﬂ LockDay.s Priorto Close Last Disc. APR HELOC chn in the LOOn Drogrqm’
Loan Type CONVENTIONAL ~ [ (] Business Use CD/Re-disc Date/Method 31 e . .
Loan Purposs [PURGHAGE v Same Lender CDIRe-disc Rec'd Date 31] and check the eNote Optlon in the
e o process window, which will be
Lien Position ~ Simultaneous?
Signing Date 5] covered later.
Loan Number MERS # b= Cancel Date 5]
MIC / Agency # Section Case # Assigned E Disbursement Date E
Loan Identifiers =
‘What is the purpose ofthis transaction? Modified é
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General Tab (Loan Mod)

A Docagic - i
% Doclegic SR e If you are looking to do a Loan
File Edit Services Tools Help .. .
ER e EEHEEHEH © R o ® o Modification (Loan Mod), make that
) Copy | Default - o0 - I H d I_ D
Open  Save Audit  Details APR Sect32  Impound Process View Ergail Appraisal UCD Collaboration eSign  LoanMagic Se eCtIOn Un er OCIn Urpose.
Data Capture Audit Generate Delivery Portal
A i . . .
Borrowers/Sellers |F'r0perty | Terms | Providers/Liens | Charges/Fees |Prepaids:’|mp0unds | Underwriting | Modification | GFE | HUD-1 |Closing ‘ = DOCMaglC ° A MOd|f|COt|On th W|" Gppear Where you
General nformation Dates & Times : can enter in information relevant to a Loan
Loan Stage DISCLOSURE - Application Date o .
Loan Program | ALL FIXED LOANS (DSI_CONV) ~| [ Add Pre-Z Send Date (31 Modification.
Alternate Lend ﬂ T Estimate Issue Date E
ernate Lender
Est. Available Through [31] v
Transfer To
Intent to Proceed Date E
Broker Name ﬂ Channel ~ Rate Lock Date E Days
Origination ~ Rate Available Thru [31] ~
Loan Rep ﬂ Branch ﬂ Lock Days Prior to Close Last Disc. APR
Loan Type ~| [ Business Use CD/Re-disc Date/Method E ~
Loan Purpose | LOAN MODIFICATION v| — CDiRe-disc Recd Date 31
Document Date 31)
Type Program
Closing Date E
Lien Position ~ Simultaneous?
Signing Date E
Loan Number MERS # = Cancel Date E
MIC / Agency # Section Case # Assigned E Disbursement Date E
Loan Identifiers =N
What type of loan transaction is this? Modified [%

% DocMagic




General Tab (Dates & Times)

2 DocMagic - O * °

You have the option of setting your Rate
Lock Date and Days here.

File Edit Services Tools Help

L)  New I Import = % @ = l E @ 9 a'
H @ Conr I Dotaut H B B 00 /
Open  Save Audit  Details APR Sect32  Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic
Data Capture Audit Generate Delivery Portal

 Every time you click into a field, a preview
of what needs to be entered will appear in
the bottom left of the window. This applies

'_ﬂ .
Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaids:’|mp0unds | Underwriting | Closing | Summaries ‘ = DOCMagIC

General Information Dates & Times

Loan Stage DISCLOSURE o Application Date 05/01/20245 . .
Loan Program | ALL FIXED LOANS (DSI_CONV) ~| [ Add Pre-Z Send Date 31 to all of DocMagic Online.
Alternate Lend ﬂ T Estimate Issue Date 05/01/2025 E
ernate Lender
Est Available Through 051 5/2025 E ET ~
e intento Proceed Date 53 « For example, if you click into the
Broker Name ﬂ Channel ~ Rate Lock Date E Days I . , .
origination % e T 51 —— Document Date field, you'll see that it
1] LockD Priorto CI i )
e P | gt =] || LookDas PrortoClose [ JLastisc AR says “What date should appear on
Loan Type CONVENTIONAL ~| [JBusiness Use CDiRe-disc Date/Method 31 ¥ "
Loan Purpose | PURCHASE ~ Same Lender CD/Re-disc Recd Date E ALL documents *
Document Date E
Type Program
Closing Date 05/26/2025 E
Lien Position FIRST ~ Simultaneous?
Signing Date E
Loan Number | 123456789 MERS # 2] Cancel Date E
MIC | Agency # Section Case # Assigned 5 Disbursement Date 05/30/2025 31)
Loan Identifiers =N

‘What date should appear on ALL documents?<

% DocMagic

Modified | £)




Tips for Data Entry in DocMagic Online

L ) 0 * Tips and tricks for using our system:

File Edit Services Tools Help

EALni~ BiEmEaBE ONR BEE © 0 n

o Default

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic d CIiCk On empty Spoce to Odd On entry.
Data Capture Audit Generate Delivery Portal
¥ DocMagic . . . .
Property | Terms | Providers/Liens | Charges/Fees | Prepaids/impounds | Underwriting | Closing | Summaries * [} ng ht CIle On Somethlng to delete |t'
Borrowers
Corp/Trust Name
Name | Type | social sec. # | Detaiis | vesting  Always go from left to right. Hitting Tab on
JOHN SMITH INDIVIDUAL 112-22-3333 a .
your keyboard can speed things up.
« A box with a carat means you'll need to
Final Relaion | Vesting To Read | JOHN SMITH select from a list of options.
Country UNITED STATES ~ Mailing Street 456 SOMEWHERE STREET Unit
City ANYTOWN State NEW YORK v Zip 12345 . .
— * Blue text means click for more options,
CorpTrust Name usually in another window.
Name Details
Street City State v Zip

Modified | 5

% DocMagic




Borrowers/Sellers Tab

o 0 *  Borrower information will be entered in this
ile it Services Tools elp
. ! New B8 mpo " = B tab. Start by clicking on the empty space in
w H J zopy o ::Jepfa:n n Q‘ n E @ 0'3 ! ! @ . 9 H . .
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic the borrower SeCtlon to Odd O borrower.
Data Capture Audit Generate Delivery Portal .
. _ Repeat the process for multiple borrowers.

Property | Terms | Providers/Liens | Charges/Fees | Prepaids/Impounds | Underwriting | Closing | Summaries ¥ DOCMQQIC

oo ams * Enter in their Name, Type, Social
Name ‘Type ‘Social Sec. # ‘Details ‘Vesting Security Number' Ond Vesting
JOHN SMITH INDIVIDUAL 112-22-3333 a . f tion

INnforma .
* You can tab between fields to speed

Final Relation ~ | Vesting To Read | JOHN SMITH Up the proceSS.

Country UNITED STATES ~ Mailing Street 456 SOMEWHERE STREET Unit
City ANYTOWN State NEW YORK v Zip 12345 .

— * Youcan select Type and Vesting from
CorpTrust Name menus that appear when the field is
Name Details

selected.
Street City State v Zip

Modified | 5

% DocMagic




Borrowers/Sellers Tab

'.‘“V. DocMagic - John Smith (#1)
File Edit Services Tools Help

[ A H " New [ Import

_ copy [& Default

® 5

Process  View

P B B2 B

Open  Save Audit Details APR  Sect32 Impound

Data Capture Audit Generate Delivery

General EEUCNESEEIEIS Property

Terms | Providers/Liens

Charges/Fees

Prepaids/impounds

Underwriting

Closing | Summaries

- a X

® B E & ¢ K

Email Appraisal UCD

Collaboration eSign LoanMagic
Portal

% DocMagic

Borrowers
Corp/Trust Name

Name ‘ Type ‘ Social Sec. # ‘ Details ‘Vesting

JOHN SMITH INDIVIDUAL 112-22-3333 a

Final Relation ~ | Vesting To Read | JOHN SMITH

Country UNITED STATES ~ Mailing Strest 456 SOMEWHERE STREET

City ANYTOWN State NEW YORK

Sellers
Corp/Trust Name

Unit

v Zip 12345

Name

Details

Street City State

% DocMagic

v Zip

Modified | 5

You can click on the magnifying glass by
each borrower to view and edit additional
details.

* A Separate window will appear with
tabs for entering additional details
(contact info/credit), income, assets,
liabilities, declarations, military
services, and government monitoring.

If you have multiple borrowers, you will need
to select their Final Relation. You can leave
this blank for a single borrower.




Borrowers/Sellers Tab

¥ DocMagic - John Smith (#1)
File Edit Services Tools Help
[ 4] H " New ™7 Import

_l Copy |& Default
Open  Save Audit Details APR

ol - -

Sect32  Impound

Data Capture Audit Generate

© 5

Process  View

®Z B E

Email Appraisal UCD

Delivery

(] X

® o &

eSign LoanMagic

Collaberation

Portal

wx DocMagic

General IEEUCIEIEEEICCE Property H Terms H Providers/Liens | Charges/Fees ” Prepaids/impounds “ Underwriting | Closing | Summaries |

Borrowers

Corp/Trust Name

Name ‘ Type ‘ Social Sec. # ‘ Details ‘ Vesting

JOHN SMITH INDIVIDUAL 112-22-3333 Q

Final Relation ~ | Vesting To Read

Country UNITED STATES v Mailing Street

City ANYTOWN State

Sellers
Corp/Trust Name

RED TEXT <mm—

456 SOMEWHERE STREET
NEW YORK

Unit

v~ Zip 12345

Name

| Details |

Street City

How shall this borrower's interest be vested?

% DocMagic

State

~

Zip

Modified | )

RED text indicates that information entered
in afield may be incorrect.

This frequently happens in the “Vesting To
Read" field of the Borrowers and Sellers
Tab, especially with multiple borrowers.




Borrowers/Sellers Tab

A i Smith (#1) .
) D‘ZM“‘“ o 5‘““‘“ : ‘-‘ S * RED text can usually be corrected by:
File Edit Services Tools Help
! . - B ;
EBAjwi-~ BioEaBa OR BEE © ¢ 2 , .
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic 1. CIle to hlghllght the teXt.
Data Capture Audit Generate Delivery Portal
[ — — . P D . + DocMagic .
Property | Terms | Providers/Liens | Charges/Fees | Prepaids/impounds | Underwriting | Closing | Summaries 2' Hlt bGCkspoce or delete On your
Borrowers
Corp/Trust Name keyboo rd'
Name ‘Type ‘Social Sec. & ‘Details ‘Vesting
JOHN SMITH INDIVIDUAL 112-22-3333 a . . .
3. Click into anything else.
4.  Click back into the field (“Vesting To
Final Relation ~ | Vesting To Read | JOHN SMITH h Redd").
Country UNITED STATES ~ Mailing Strest 456 SOMEWHERE STREET Unit
City ANYTOWN State NEW YORK v Zip 12345
- e The updated text should appear
ellers
Corp/Trust Name a uto mdticq | |y.
Name Details
Street City State v Zip
Modified | 5

% DocMagic




Property Tab

% DocMagic - John Smith (#1) - o * Select the Property Type and enter in the

File Edit Services Tools Help

WO e s r i@ P B 'S BE E o o street address.

_l Copy |u Default
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic

Data Capture Audit Generate Delivery Portal

e DocMagic Online will apply the
appropriate riders and state specific

'ﬂ .
General “ Borrowers/Sellers [RElEE Terms |‘ Providers/Liens | Charges/Fees |‘ Prepaids/impounds “ Underwriting | Closing | Summaries | # DDCMEglC

Details H M H M
Owner Occupied?@ Yes (O No  Second Home? () Yes © No Property Type  SINGLE FAMILY RESIDENCE v More Details... docu mentctlon Once thls Informqtlon
Strest | 7755 JOHN Q HAMMONS DR Unit Building Status  Existing * No. Units 1 |S ente red
City FRISCO State NEW JERSEY  ~ Zip 75034 Estimated Value Flood Zone v &

County |COLLIN Project Name Acquired Cost Acquired Date

Prelim Information * The Legal Description will be entered in this

Legal Description: Attached? () Yes @ No Deficiency Rights Preserved? () Yes (0) No

tab.

* |f your legal description is longer than
seven lines, select “Yes” next to
Attached. This will allow you to create
a separate page for an extended
description if needed.

Mineral Rights/Abbreviated Legal Description:

Title Report Date E Parcel # Tax Message
Endorsements 100, 116, 8.1 Approved ltems
Is the property owner-occupied? Modified é

% DocMagic




Property Tab

% DocMagic - John Smith (#1) o o «

e *  Flood Zone will be entered here. For more

E H 8 v m @ d @ E A 'S BE E o o information, including ordering a Flood Cert,
UGD  Collaboration eSign  Loanbiagic please consult our supplementary Hacks

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal
Data Capture Audit Generate Delivery Portal ,d b k

I — N .
General “ Borrowers/Sellers [RElEE Terms |‘ Providers/Liens | Charges/Fees |‘ Prepaids/impounds “ Underwriting | Closing | Summaries | # DDCMEglC

Details
Owner Occupied?@ Yes (O No  Second Home? () Yes © No Property Type  SINGLE FAMILY RESIDENCE v More Details...
Street 7755 JOHN Q HAMMONS DR Unit Building Status  Existing ~ No. Units 1
City FRISCO State  NEW JERSEY ~ Zip 75034 Estimated Value Flood Zone ~ |_:: h
County |COLLIN Project Name Acquired Cost Acquired Date
Prelim Information
Legal Description: Attached? () Yes @ No Deficiency Rights Preserved? () Yes (0) No
Mineral Rights/Abbreviated Legal Description:
Title Report Date E Parcel # Tax Message
Endorsements 100, 116, 8.1 Approved ltems
Is the property owner-occupied? Modified é

% DocMagic



https://www.docmagic.com/product-training/docmagic

Terms Tab

'& DocMagic
File Edit Services Tools Help
[ H © New

) copy
Open  Save

Data Capture

* Import
« Default

d A
Audit Details APR  Sect32 Impound

Audit Generate

R = E

Process  View Email Appraisal

El @ ¢ &

Collaboration eSign LoanMagic

Delivery Portal

General H Borrowers/Sellers | Property Providers/Liens | Charges/Fees “ Prepaids/impounds |‘ Underwriting | GFE H HUD-1 | Closing ‘

¥ DocMagic

Terms ARM
Rate Type FIXED ~ Interest Change Date
Buydown Type Payment Change Date

FIXED
Appraised Value ADJUSTABLE Margin
Approved JR Lien Current Index
Sales Price Ceiling (Max) Rate
Loan Amount = Floor (Min) Rate
Initial Interest Rate First Interest Cap
Term / Amortization I Months Subsequent Rate Cap
Monthly Payment B Life-of-loan Cap

First Payment Date
Days Prepaid Interest
Total Prepaid Interest Estimate

HELOC

Initial Advance
Draw / Repay Period !

Annual Fee? Yes No

What type of rate shall be used?

% DocMagic

Paid By BORROWER ¥

Miscellaneous
Assumable?
Prepayment Penalty?

Prepayment
Months Soft Prepayment

Max Prepay Penalty
Prior Prepay Penalty
Partial Payment Acceptance

Creditor Servicing Statement

aE

() Yes () No
(O Yes () No

Months

Options...

Months

Modified | £

Start by selecting your Rate Type — Fixed or
Adjustable.

If fields are not applicable, they will be
greyed out. For example, if your Rate Type
is fixed, all fields in the ARM section will not
be fillable.

As areminder, fields in red must be filled out.




Terms Tab

% DocMagic - John Smith (#1)

File Edit Services Tools Help

[ 4] H " New ™ Import

e =R

= B

— [m] X

E © ¢~

’ b &
e moer | B d H B B
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic
Data Capture Audit Generate Delivery Portal
-} "
General || Borrowers/Sellers | Property Providers/Liens | Charges/Fees || Prepaids/Impeunds | Underwriting | Clesing | Summaries W DOCMagH:
Terms ARM
Rate Type FIXED v Interest Change Date E
Buydown Type v Payment Change Date E

Appraised Value

Approved JR Lien

Sales Price

$145,000.00 4
Initial Interest Rate 5.250 %

Loan Amount

Term / Amortization 360 / 360 Months
Monthly Payment $800.70 B
First Payment Date | 09/01/2026 E
Days Prepaid Interest -6 Paid By BORROWER
Total Prepaid Interest Estimate $17 .44

HELOC

Initial Advance
Draw / Repay Period / Months

Annual Fee? Yes No

% DocMagic

Margin

Current Index

Ceiling (Max) Rate
Floor (Min) Rate

First Interest Cap
Subsequent Rate Cap
Life-of-loan Cap

Miscellaneous

Assumable?

Prepayment Penalty?
Prepayment
Soft Prepayment

Max Prepay Penalty

Prior Prepay Penalty

Partial Payment Acceptance

Creditor Servicing Statement

(O Yes O No

() Yes @ No  Options...
Months
Months
$3,240.00

Intends To Service &

Modified | ()

DocMagic Online can make calculations for
you.

 Enter in the Loan Amount, the Initial
Interest Rate, and the
Term/Amortization.

* Hit tab on your keyboard three times
and the Monthly Payment, First
Payment Date, and Days Prepaid
Interest will populate automatically.
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E

Appraisal UCD

File Edit Services Tools Help
[ ] * New ™ Import - = @ = !
= y ] o
B &t B dB@3 B2 a o0 2
Open  Save Audit Details APR  Sect32 Impound Process  View Email
Data Capture Audit Generate Delivery

General “ Borrowers/Sellers | Property Providers/Liens | Charges/Fees “ Prepaids/impounds |‘ Underwriting | Closing | Summaries ‘

e

Collaboration

— m] X
eSign LoanMagic
Portal

¥ DocMagic

Terms
Rate Type FIXED a
Buydown Type A

Appraised Value
Approved JR Lien
Sales Price

Loan Amount $145,000.00 B9

ARM

Interest Change Date
Payment Change Date
Margin

Current Index

Ceiling (Max) Rate
Floor (Min) Rate

First Interest Cap
Subsequent Rate Cap
Life-of-loan Cap

Miscellaneous

Initial Interest Rate 5.750 %,

Term / Amortization 360 / 360 Months

Monthly Payment $800.70 Y < m—

First Payment Date | 09/01/2026

Days Prepaid Interest -6 Paid By BORROWER v~
Total Prepaid Interest Estimate $17.44

HELOC

Initial Advance

Draw / Repay Period / Months

Annual Fee? Yes No

What is the purchase price of the property?

% DocMagic

Assumable?

Prepayment Penalty?
Prepayment
Soft Prepayment

Max Prepay Penalty

Prior Prepay Penalty

Partial Payment Acceptance

Creditor Servicing Statement

() Yes © No

) Yes © No
Months
Menths
$3,240.00

Intends To Servic

Options...

e v

Modified | &

DocMagic Online can calculate the Monthly
Payment if certain circumstances occur. To
demonstrate, we've increased the Initial
Interest Rate.

Notice how the Monthly Payment is RED.
This happens as soon as you change the
Interest Rate and select another field.




Terms Tab
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File Edit Services Tools Help

(] H " New [ Import

_J Copy | Default n S n E @

Open  Save Audit Details APR  Sect32 Impound Process
Data Capture Audit

Generate

| ]

s %
R = E
View Email Appraisal UCD

Delivery

General “ Borrowers/Sellers | Property Providers/Liens | Charges/Fees |‘ Prepaids/impounds |‘ Underwriting | Closing | Summaries ‘

— a X

®© © %

Collaboration  eSign

LoanMagic
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Interest Change Date
Payment Change Date

Terms ARM
Rate Type FIXED i
Buydown Type i

Appraised Value
Approved JR Lien
Sales Price

Loan Amount $145,000.00) B9

Initial Interest Rate 5.750 %

Term / Amortization 360 / 360 Months

Monthly Payment $846.18 ] <m—

First Payment Date  09/01/2026

Days Prepaid Interest -6 Paid By BORROWER -
Total Prepaid Interest Estimate $17.44

HELOC

Initial Advance

Draw / Repay Period / Months

Annual Fee? Yes No

What type of rate shall be used?

% DocMagic

-]

Margin

Current Index J
Ceiling (Max) Rate

Floer (Min) Rate

First Interest Cap

Subsequent Rate Cap

Life-of-loan Cap

Miscellaneous

Assumable? () Yes © No
Prepayment Penalty? (O Yes @ No  Options
Prepayment Months
Soft Prepayment Months
Max Prepay Penalty $3,240.00
Prior Prepay Penalty

Partial Payment Acceptance

Creditor Servicing Statement  Intends To Service

Modified | 15

Click on the calculator next to Monthly
Payment and the new value will populate.
Notice how the new value is no longer red.




Terms Tab
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File Edit Services Tools Help

(0] H " New 7 Import
_l Copy & Default

Data Capture Audit

ol - - I <)
Open  Save Audit Details APR  Sect32

Generate

R = B

Process  View Email Appraisal UCD Collaberation  eSign  LeanMagic

‘ General H Borrowers/Sellers | Property Providers/Liens | Charges/Fees |‘ Prepaids/impounds H Underwriting | Closing | Summaries |

- D X

E © ¢ r

Delivery Portal

+ DocMagic

Terms
Rate Type FIXED R7
Buydown Type R
Appraised Value

Approved JR Lien

Sales Price

Loan Amount $145,000.00 B9

Initial Interest Rate 5.750 %

Term / Amortization 360 / 360 Menths

Monthly Payment $846.18 B

First Payment Date  09/04/2026

Days Prepaid Interest -6 | <jmmmmmmmmmmm Paid By BORROWER
Total Prepaid Interest Estimate $17.44

HELOC

Initial Advance

Draw / Repay Period / Months

Annual Fee? Yes No

What date will the borrower's first payment be due?

% DocMagic

ARM

Interest Change Date
Payment Change Date
Margin

Current Index

Ceiling (Max) Rate
Floor (Min) Rate

First Interest Cap
Subsequent Rate Cap
Life-of-loan Cap

Miscellaneous

Assumable?

Prepayment Penalty?
Prepayment
Soft Prepayment

Max Prepay Penalty

Prior Prepay Penalty

Partial Payment Acceptance

Creditor Servicing Statement

A28

O Yes ©No

(O Yes @ No  Options...
Months
Months
$3,240.00

Intends To Service 2

Modified | £

If you change any parameters that affect
the Days Prepaid Interest, DocMagic Online
can automatically calculate the new value
of the field.

For example, we changed the First
Payment Date and the Days Prepaid
Interest is now RED.




Terms Tab
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Fo Edt S Took Help * Select the Days Prepaid Interest field and
BH Y w wd @B ® B = o e o hit backspace or delete on the keyboard to

_l Copy | Default

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal Collaboration  eSign LoanMagic Clecr the VOlue. C“Ck on Ony empty ﬁeld (eX.
Data Capture Audit Generate Delivery Portal . .
. _ Approved JR Lien), then click on Days
‘ General |‘ Borrowers/Sellers | Property Providers/Liens | Charges/Fees “ Prepaids/impounds |‘ Underwriting | Closingl Summaries | 'P': DOCMaglC

Prepaid Interest again. The updated

ted | hould lat
Rate Type FIXED v Interest Change Date Correc e VG ue S Ou popu G e
Buydown Type . Payment Change Dte automatically.
Appraised Value Margin
Approved JR Lien Current Index J
Sales Price Ceiling (Max) Rate
Loan Amount $145,000.00 B4 Floor (Min) Rate
Initial Interest Rate 5.750 % First Interest Cap
Term / Amortization 360 / 360 Months Subsequent Rate Cap
Monthly Payment $846.18 [l Life-of-loan Cap
First Payment Date  09/04/2026
D P d Int: t 3 Paid By BORROWER Miscellaneous
ays Prepaid Interes -3 | — P v
v P y Assumable? ) Yes © No
Total Prepaid Interest Estimate $17.44 ‘
Prepayment Penalty? (O Yes @No  Options...
HELCC
" Prepayment Months
Initial Advance
. Soft Prepayment Months
Draw / Repay Period / Months
Max Prepay Penalty $3,240.00
Annual Fee? Yes No
Prior Prepay Penalty
Partial Payment Acceptance ©~
Creditor Servicing Statement  Intends To Service ©~
What type of rate shall be used? Modified é

% DocMagic




Terms Tab

%% DocMagic - John Smith (#1) - o %

T * If an Adjustable-rate Type is selected, you
:  New B Impo | = . will be able to enter data into the ARM
EBAi~: BEHEHEHEH OR EHEE © ¢ ¥ , e
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic 'ﬂelds. Ifthls IS the CGSG', you must enter data

Data Capture Audit Generate Delivery Portal . . . . .
into all six red fields in the ARM section or
¥ DocMagic

_ else you may not be able to produce a

General |‘ Borrowers/Sellers | Property Providers/Liens | Charges/Fees |‘ Prepaids/impounds “ Underwriting | Closingl Summaries |

Terms ARM H H
T — . package. Depending on the circumstance,
Buydown Type g Payment Change Date you may need to fill out the Cap fields as
Appraised Value Margin
Approved JR Lien Current Index j We".
Sales Price Celling (Max) Rate
Loan Amount $145,000.00 B Floor (Min) Rate
il Interest Rate 5.750% First nerest Cap * Please note that your Margin plus your
Term / Amortization 360/ / 360 Months Subsequent Rate Cap e
Vol Payment vy Lite-otioan Gap Index must equal your Initial Start Rate.
First Payment Date | 09/04/2026
D Prepaid Interest -3 Paid By BORROWER Miscellaneous
ays Frep v Assumable? () Yes © No
Total Prepaid Interest Estimate $17.44 .
Prepayment Penalty? (O Yes @ No  Options...
HELOC
. Prepayment Months
Initial Advance
. Soft Prepayment Months
Draw / Repay Period ! Months
Max Prepay Penalty $3,240.00
Annual Fee? Yes No
Prior Prepay Penalty
Partial Payment Acceptance R
Creditor Servicing Statement  Intends To Service &
What type of rate shall be used? Modified | [

% DocMagic




Providers/Liens Tab

',"{ DocMagic
File Edit Services Tools Help

(5] H CNew ™1 Import

_l Copy | Default

EEEE R ON

[m] X

2= EE © ¢ K

Open  Save Audit Details APR  Sect32 Impound Process View Email Appraisal UCD Collaboration  eSign  LoanMagic
Data Capture Audit Generate Delivery Portal
General | Borrowers/Sellers | Property | Terms [ECNMGEICIEEUER Charges/Fees || Prepaids/mpounds | Underwriting | GFE “ HUD-1 | Closing # DDC M ag”:
Service Providers
Service Description |Company Name h ‘ Ref# ‘ Coentact ‘ Phone |Details
= o,

'}. Organize Service Providers X

HDHE®&

Company Name

Street

City State ~ Zip

Service Type ﬂ

|| Relation Code No relation code selected.
Other Liens |
N . License # NMLS # Add'l Licensing... -
Lien Priority Lender Name stails
Contacts
Representative Name Phone Email Fax License #
Payoffs !
Payoff Type Description
What is the Service provider's company name?

What type of service provider?

% DocMagic

Modified | )

Service Providers associated with the loan
will be entered in this tab. If this is your first
time using DocMagic Online, you may need
to enter your service providers from
scratch.

You can start by clicking on Company
Name to open a window to enter your first
service provider. Enter their company name
and address, and the contact information
of any representatives at the bottom.




Providers/Liens Tab

Brd * You'llneed to choose the Service Typefrom
Service Providers a list of options that appears when you

;EB?NGUM, @ select it (“Loan Originator”). You may select
P Organize Service Providers GOVERNMENT RECORDING more than one.
HAZARD INSURANCE

._'] O B (=) @ HOMEBUYER COUMNSELING AGEMNCY
HUDMNA LENDER

HUDIVA SPONSORIAGENT * We also recommend that you select a

Company Name HURRICANE INSURANCE

Street INSPECTION Relation Code — how does the lender know
e state usTns et this service provider? Choose the best

) | Sernvice Type LOAN ORIGINATOR I . I provi ) )

sl | Relation Code | No relation code selected. tg:m EEEEEIIQTI?CING Optlon thdt ﬁtS or mCIﬂUCI"y type N YOUI’

License # NMLS # LOAN TIE IN FEE answer at the bottom.

Contacts MESSENGER/COURIER

MISC. INSURANCE

MISCELLANEOUS

NOTARY

PEST INSPECTION

(® 1: The provider is an associate of lender. PMI

() 2: Within the last 12 months the provider has maintained an ———— ||PROCESSING
account with the lender or has an outstanding loan or RECONVEYANCE
A ) SCHOOL TAX ~
credit arrangement with the lender.
(0) 3: The Lender has repeatedly used or required barrowers to Ok

Clear Cancel
use the services of the provider within the last 12 months.

() 4: Specify:

Ok Cancel

% DocMagic




Providers/Liens Tab

7"‘/‘ DocMagic

File Edit Services Tools Help

[ ] | New

J Copy
Open  Save

Data Capture

= Import
o Default

d B @R = B E
Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD
Audit Generate Delivery

General “ Borrowers/Sellers | Property “ Terms EMENCEEIAEIER Charges/Fees H Prepaids/mpounds “ Underwriting | GFE |‘ HUD-1 | Closing|

Service Providers

© 0 n

Collaboration eSign LoanMagic
Portal

v DocMagic

Relation Code

Service Description ‘Company Name | Ref# ‘ Contact | Phone ‘ Details ‘
=l Q,

7"/‘ Organize Service Providers X
HEo0BE®&

Company game | ABC MORTGAGE

Street 1800 W 213TH STREET

City TORRANCE State CALIFORNIA ~ Zip 90501

Service Type Loan Originator j

1: The provider is an associate of lender.

What is the Service provider's company name?

License # NMLS #| 12345 Add'l Licensing... | =
Other Liens Contact
ontacts

Lien Prierit Lender Name Details

y — Representative Name ‘ Phone ‘ Email Fax License # Hf—l

JOHN SMITH (800) 648-1362 training@docmagic.com 9876

Payoffs 1 E
Payoff Type Description unt

What type of service provider?

% DocMagic

Modified | 2

The result should look something like this.
Click on the floppy disk icon to save. The
window where you entered your new
service provider will close.




Providers/Liens Tab

H bt S * Next, click anywhere in the empty space in

File Edit Services Tools Help

EBi~x FHHEHEHEH OR = o e o n the Service Providers section, and you'll see

Open  Save Audit Details APR Sect32 Impound | Process View | Email Appraisal UCD Collaboration eSign  LoanMagic a bGr With a Caret (UDSide—dOWn equilctercl
Data Capture % Select all applicable Service Provider Types X livery Portal . .
- - triangle) appear in the top left.

i '_A .
Terms B & ] s DocMagic

Service Providers

Serviee Providers || |Reccrpien + | * Click on that object to open a window and

General | Borrowers/Sellers | Property

Service Description ‘Compﬂ HUD/VA Lender | ‘Contact ‘Phone |Det?ils ‘
- Fumians mance & select the service type of the provider you
Inspection

nsirument Prepared 5Y just entered — Loan Originator in this case.
;

Loan Servicing C"Ck Ok-

Loan Subservicing

Loan Tie in Fee
Messenger/Courier
Miscellaneous Insurance
Notary

Other

Pest Inspection

Private Mortgage Insurance

Other Liens | |Processing
- — Reconveyance = -

Lien Priority Lender Name School Tax incipal Amt Interest Rate | Payment Amt |Deta||s ‘
Secondary Settlement/Closing Agent
Selling Agent

Payoffs Settlement/Closing Agent
Sub-Escrow

Payoff Type Description ‘Amount ‘

Ok Clear Cancel
What type of service provider? Modified é

% DocMagic




Providers/Liens Tab

% DocMagic = a X

o e * C(Click on the area directly next to the Service
EHrr FHBEEH B = E e 0 N Descriptor you just added under Company

_l Copy | Default oe

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign  Loanlagic Ncme. A bOX With a CGrGt Wi" Oppeor
Data Capture Audit Generate Delivery Portal .
(pictured).

N I'A .
‘ General H Borrowers/Sellers | Property |‘ Terms QECUCEEEEIEN Charges/Fees ” Prepaids/Impounds H Underwriting | GFE “ HUD-1 | Closing‘ <Y DOCMQQIC

B i e e | * CliK ONthe carat to bring up the Service
Loan Orignator | — * Provider window.
Select Service Provider (Loan Originator) X

* Select your Service Provider and click Ok.
%:Fmd [g]

Service Providers

Service Type Company Name Address City

ABC MORTGAGE 1800 W 213TH STREET TORRANCE

Other Liens
T Show All
Lien Priority Lend ite | Payment Amt ‘ Details
Ok Cancel
Payoffs
Payoff Type Description ‘Amcunt
What is the Service provider's company name? Modified | [

% DocMagic




Providers/Liens Tab

%% DocMagic — (m] X

e e * Your Service Provider will be added. If you
mOE G e “ B e & = E o o0 & select a Loan Originator, two service

 Copy [a Default L

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign  LoanMagic prOViderS Wi" be Gdded Gutomctico”y.

Data Capture Audit Generate Delivery Portal

‘ General “ Borrowers/Sellers | Property “ Terms QRCUCEEYRELEN Charges/Fees ‘

Service Providers

¥ DocMagic

Prepaids/impounds “ Underwriting | GFE “ HUD-1 | Closing|

*  You will need two entries for your Loan

Service Description ‘Company Name ‘Ref# ‘Contact ‘Phone |Details Originator - One for the Compq ny’ Ond One
LOAN ORIGINATOR Jormsama - o {800y eds136 (o for the Contact. Notice how the Contact for

the first Loan Originator entry is the
Company for the second Loan Originator
one. You might not be able to produce a
loan package if you skKip this step.

Other Liens
Lien Priority Lender Name Principal Amt Interest Rate | Payment Amt | Details
Payoffs
Payoff Type Description ‘Amount
What is the Service provider's company name? Modified | 5

% DocMagic




Providers/Liens Tab

F e . « Click on the magnifying glass to view and

File Edit Services Tools Help

B o o B e © R = E o o0 edit service provider details.

_J Copy [& Default
Open  Save b mne Soen S s e wes L Gollaboration  eSign  LoanlMagic

-y .
Details - Abc Mortgage
Data Capture £ e Portal

* Notice how certain fields are greyed out?

Company Name ABC MORTGAGE

v DocMagic

Genera | somowerssaters | ropert - see 1800 W 213TH STREET We'll show you how to edit some of those in
Service Providers | city TORRANCE State  CALIFORNIA ~ Zip|90501 L
Service Description Relation Code  1: The provider is an associate of lender. | Phone H Details | the neXt pdge'
Loan Originator (800) 643-1362 @
LOAN ORIGINATOR License # NMLS #| 12345 (800) 649-1362 a
Contact Name | JOHN SMITH
Contact Email | training@docmagic.com
Phone (800) 649-1362 Fax ()
License # 9876 NMLS #

Provided Service

Service Type

Description Est. Fee Amount

Other Liens 1

Lien Priority Lender Name it Rate | Payment Amt H Details ‘

Payoffs = | ["] Add to Service Provider database for future use E

Payoff Type | D | ‘| Amount
What is the Service Provider Street?

Ok Cancel

Modified | &

% DocMagic




Providers/Liens Tab

% DocMagic = a X

Click on Company Name.

File Edit Services Tools Help
EB.i~ EEHEEE R OR BEE O ¢ » . o
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic L4 CIle On the |Con |n the Very top Ieft Of the
Data Capture Audit Generate Delivery Portal N . .
window that appears (highlighted).

- ) .
‘ General | Borrowers/Sellers | Property | Terms Charges/Fees | Prepaids/impounds | Underwriting | GFE H HUD-1 | Closing 'P{ DDCMaglc
Service Providers 1 1
[ ]
Service Description ﬁ |Company Name ‘ Ref# |Contact ‘Phcne ‘Details AnOther WIndOW WI" Oppear Where you CGn
Loan Originator ABC MORTGAGE JOHN SMITH (800) 649-1362 Q 1 1
LOAN ORIGINATOR JOHN SMITH (800) 649-1362 Q, SeleCt O Sewlce DrOVIder-
‘,"4 Organize Service Providers X

— S0 EH @&  C(Click Ok.

Company N g select Service Provider X
Street n
Find
City % ) &
Service Tyf | Senvice Type Company Name City j
[P Rl Loan Originator MORTC TORRANCE
Other Liens |
License # lensing...
Lien Priority Lender Name Rate ‘ Payment Amt ‘ Details
Contacts |
Represen nse #
Payoffs 1
Payoff Type  Des |Amount
1 Ok Cancel i

Press to open an existing Service Provider.

Modified | (5

% DocMagic




Providers/Liens Tab

‘,A( DocMagic

D — *  You should be able to edit all of the Service

B e e W ® R = £ o o & Provider information in the window that
— Qcopy I Defaut o = o e = ] . .
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign  LoanMagic Gppecrs. CIle on the 'ﬂoppy dlSk ICON to
Data Capture Audit Generate Delivery Portal
. save changes.
‘General Borrowers/Sellers | Property ‘ Terms Charges/Fees | Prepaids/Impounds || Underwriting | GFE H HUD-1 | Closing <1 DOCMEQIC
Service Providers
Service Description |Company Name ‘ Ref# ‘ Contact ‘ Phone ‘Details
Lean Originator ABC MORTGAGE JOHN SMITH (800) 649-1362 a
LOAN ORIGINATOR JOHN SMITH (800) 649-1362 @
% Organize Service Providers X

HED0DHeA

Company lame ABC MORTGAGE

Street 1800 W 213TH STREET

City TORRANCE State CALIFORNIA ~ Zip 90501

Service Type  Loan Originator ﬂ
Other Liens ' | Relation Code 1: The provider is an associate of lender. t
Lien Priority Lender Name License # NMLS # | 12345 Addl Licensing... JiaymentAmt ‘Details

Contacts
Pavoffs | Representative Name ‘Phone ‘Email Fax License # |
Y JOHN SMITH (800) 6439-1362 training@docmagic.com 9876
Payoff Type Descripl ‘ Amount
What is the Service provider's company name?
Modified | 5

% DocMagic




Providers/Liens Tab

'.;‘“4 DocMagic - John Smith (#1)

File Edit Services Tools Help

T
ER-I- BdBEB A O

o Default
Open  Save Audit Details APR  Sect32 Impound Process
Data Capture )
P % Prior 1st Lien - Details
Lien Details
General H Borrowers/Sellers | Propeé | LenderName  ABC MORTGAGE () New Lien
Service Providers Loan Type ~  Case Number
Service Description B | Mortgage Date Note Date
Loan Originator Loan Amount $160,000.00| Interest Rate
Loan Originator
Hazard Insurance Loan to Value Remaining Term
Title Insurance Balloon Payment Total Payments
Hazard Insurance
Appraiser Borrower
Settlement/Closing Agent c { Vesti
Selling Agent urrent vesting
Listing Agent Trustee Name
Assigned To
Recording Information
Security Instrument  Assignment
Other Liens
N — Recording Date E County
Lien Priority Lender Name
1T ABC MORTGAG Instrument # Volume # Book
Payoffs |
Payoff Type What type of lean transaction is this?
Pay Off )
Ok Next Previous

R = B

View Email

Appraisal

Rate Type
Maturity Date

Monthly Payment

Current Balance

Credit Limit

Assignment Date

Page

Cancel

E

uco Collaboration

[m] X

® ¢

X |

eSign
Portal

LoanMagic

v DocMagic

‘Phone

|Detai|s ‘

OR
OR

(310) 555-0001
(310) 555-0001

(987) 555-4321
(310) 555-3333

(321) 555-7171
(123) 555-1717

Felifeai=ay=diF=y=yip=gpelife

Rate

Payment Amt

|Detai|s ‘
o

A

|Amount ‘

$10,008.00

% DocMagic

Modified | [

Further down in the Other Liens section, you
have the option of adding first, second, and
third liens. Click in the empty space to add
an entry and then fill in your details through
the magnifying glass.

You can enter in Payoffs toward the bottom
of the page. Be sure to select a payoff type,
write a description, and specify an amount.




Charges/Fees Tab

'j"/‘ DocMagic

File Edit Services Tools Help

Yy H " New
J copy
Open  Save

Data Capture

.

1« Default

‘ General |‘ Borrowers/Sellers | Property H Terms |‘ Provid

%‘F\_ﬂd [g]

Charges

E 5 B8 u

Audif P Select all applicable Charges

L ® R =

Description

Prepaid Fin. Chg

¢+ l@

Charges 203K Architectural and Engineering Fee  YES
. 203K Consultant Fee YES
Charge Description ‘ To 203K Discount on Repairs YES
203K Inspection Fee YES
203K Other Fee YES
203K Permit Fee YES
203K Supplemental Origination Fee YES
203K Title Update YES
Accident Insurance NO
Accident Insurance (Non-Creditor) NO
Administration Fee YES
Amount in Arrears NO
Application Fee YES 1
Appraisal Desk Review Fee NO
Appraisal Field Review Fee NO
Appraisal Management Company Fee YES
Appraisal Review Fee NO
Assumption Fee YES
Fees Automated Underwriting Fee YES
Fee Description ‘ To Automated Valuation Model Fee NO
Buydown Fee YES
Misc. Desc. Include in APR
Premiums
Premium Description ‘ To Ok Clear Cancel

E
Appraisal UCD

Delivery

Closing

® 0 K

Collaboration eSign LoanMagic

Portal

v DocMagic

|Fin? ‘ SR? ‘ Opt?‘ Estimate

tate Bona Fide? |Estimate

Charge Description.

% DocMagic

[ Exclude Conventional Ml from Points and Fees Test

Modified | 5

Next, we have the Charges/Fees tab.

Click on any empty space in the Charges
section to open the charge selection
window.

Select each charge you want to include,
adding them in the order you would like
them to appear.

The number displayed next to each
selected charge indicates its position in the
stack.




Charges/Fees Tab

1 el D  |If you do not see an applicable Charge

File Edit Services Tools Help

W OH e e H B HE o8 = o o © K Description, select “Other” and type the
X

_l Copy | Default . _ S &a ) ) _ . . . .
Open  Save Audil % Select all applicable Charges Appraisal UCD Collaboration  eSign  LoanMagic entlre ChO rge descrlptlon as you Want |t to
Data Capture - Delivery Portal . . " . "o
B @ . print in the “Misc. Desc.” field at the bottom
- Charges . p{ DOCMagH: o
‘ General |‘ Borrowers/Sellers | Property H Terms “ Provid Descripton ‘Prepald Fn Gha. |# |E| Closing Of the WlndOW.
Charges Loss-of-Income Insurance (Non-Crediter)  NO
- MERS Registration Fee YES 3 )
Charge Description J To | ||Mortgage Broker Fee YES LE‘]? ‘ SE]? ‘ OEI:]‘?‘ Estimate ‘
- Mortgage Insurance Premium YES ) 1 1 H
e e T cashy ee Click Ok to confirm your selections.
Mortgage Insurance Premium (Financed) YES
Mortgage Insurance Premium Refund NO
Mortiaie Tax NO
Other Insurance Premium NO
Other Transfer Taxes NO
Payoff Lien with Same Lender NO
Payoff Request Fee YES
Pest Inspection Fee NO
Prepaid Interest NO
Processing Fee YES
Quitclaim Recording Fee NO
Rate-Lock Extension Fee YES
- | |Rate-Lock Fee YES

Fees | ||Real Estate Commission (B) NO

Fee Description ‘ To Real Estate Commission (S) NO tate Bona Fide? | Estimate
Reconveyance Fee NO

» Misc. Desc. | TYPE OUT FULL PRINTED CHARGE | [_] Include in APR
Premiums 1 |-
Premium Description ‘ To Ok Clear Cancel
[_] Exclude Conventional MI from Points and Fees Test
Charge Description. Modified é

% DocMagic




Charges/Fees Tab

% DocMagic = a X

* Next, select who the charge will be paid to.

File Edit Services Tools Help
EHL-c EEEHEE OR BEE O ¢ » . |
Open  Save Audit Details APR  Sect32 Impound Process  \View Email Appraisal UCD Collaboration eSign LoanMagic L] Dlease note that Ony SerV|Ce prOV|ders
Data Capture Audit Generate Delivery Portal . .
entered on the Providers/Liens tab of the

‘_A .
. . —|—| % DocMagic . . .

‘ General “ Borrowers/Sellers | Property H Terms “ Providers/Liy Select Paid To > || Closing g Worksheet WI" be OVG”G ble for SeleCtlon
Z:::::sDescription ‘To ‘Cih EEEE;:E” ‘ iFin?‘SR?‘opt?‘ Estimate | here- |f yOU Would |ike tO OSSOCiGte O Charge
porrmsalres 2 | ocumcc resricioen el with a saved Service Provider that was not

— added on the previous tab, choose Service

Provider then click Select... to open your list

" of saved Service Providers.

* You can also select "Other” and type out
roos e oo oo S e — the entity's full Name in the field at the
Fee Description ‘To ‘Fee State Bona Fide? |Estimate bottom Of the WindOW.

Ok Cancel
Premium Description ‘To ‘Premium Points | +Fixed Estimate ° CliCk Ok to Con-ﬁrm your Se|eCti0n.
E] Exclude Conventicnal M| from Points and Fees Test
‘Who will this charge be paid to? Modified é

% DocMagic




',“4 DocMagic
File Edit Services Tools Help
1 e =
[ A H New Import
 Copy [ Default
Open  Save Audit
Data Capture

Charges/Fees Tab

—— Select Category

O -

Details APR
Audit

General H Borrowers/Sellers | Property |‘ Terms H Providers/Liens JSUElES]

Charges

Charge Description ‘ To ‘Category
Appraisal Fee ABC MORTGAGE LENDERRE... ~|
Fees

Fee Description ‘ To ‘Fee Points 4|
Pri

Premium Description ‘ To ‘Premium PointLl

Category h

BORROWER CHOSEN

BORROWER CHOSEN NOT LENDER REQUIRED
FROM LENDER PROVIDED LIST
GOVERNMENT RECORDING

HOMEOWNERS INSURANCE

LENDER REQUIRED

ORIGINATION

OWNERS TITLE INSURANCE

OWNERS TITLE INSURANCE BORROWER CHOSE
RATE CREDIT OR CHARGE

TITLE SERVICES

TITLE SERVICES BORROWER CHOSEN
TTTIE CEDVACEC NAT | ENINER RDENINITDEN

Ok Cancel

Select Category

TRID Section < m——

Origination Charges

Other Costs

Prepaids

Services Borrower Did Not Shop For
Services Borrower Did Shop For
Services You Cannot Shop For
Services You Can Shop For

Taxes And Other Government Fees

Ok Cancel

Select the category into which the charge falls for purposes of the Loan Estimate

% DocMagic

Appraisal

E & ¢ N

Collaboration eSign LoanMagic

Delivery Portal

| Closing

v DocMagic

| Fin?| sR? | opt?| Estimate |

State Bona Fide? |Estimate

E] Exclude Conventional M| from Points and Fees Test

Modified | &)

Select how you want to categorize the
charge.

Please note that your options will be
different depending on whether TRID
applies.

 |f TRID is not applicable, this will be
more of a fee classification section.

 |If TRID is applicable, you will need to
select the appropriate TRID section to
designate the charge.




Charges/Fees Tab

%% DocMagic — O X
File Edit Services Tools Help

ERi B EHEEHEH OR BEE © ¢ 2

_l Copy |u Default

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic
Data Capture Audit Generate Delivery Portal
General | Borrowers/Sellers | Property | Terms | Providers/Liens JRSUEIENEEEN Prepaids/impounds | Underwriting | GFE “ HUD-1 | Closing ’4 DOCMag”:
Charges
Chargs Description |To | category fcharge Amt |PaidBy  |AmtPaid [lPoC?| APR? |Fin?|SR? | opt?| Estimate |
Appraisal Fee ABC MORTGAGE LENDER REQUI.. $500.00| BORRO... - ssooof @ O O O
BORROWER
SELLER
BROKER
LENDER
INVESTOR
OTHER
Fees
Fee Description To Fee Points +Fee Fixed | Paid By ‘APR‘? |Fed Bona Fide? | State Bona Fide? | Estimate
Premiums
Premium Description ‘ To ‘ Premium Points ‘ +Fixed ‘ Estimate ‘
] Exclude Conventional Ml from Points and Fees Test
Who will this charge be paid by? Meodified é

% DocMagic

Next, you'll enter the amount of the Charge
in the Charge Amt column.

Select who the charge will be paid by from
the options in the drop down.

Enter the amount of the charge that has
dlready been paid (if any) in the Amt Paid
section.




Charges/Fees Tab

% DocMagic = O X

® R 2 E E @ 2 K

Process  View Email Appraisal UCD Collaboration eSign LoanMagic

File Edit Services Tools Help

[} — - New = Import — % .
H JCopy | Default H

Open  Save Audit Details APR  Sect32 Impound
Data Capture Audit Generate Delivery Portal

S A .
General |‘ Borrowers/Sellers | Property “ Terms ” Providers/Liens [REUEICEEEEN Prepaids/impounds |‘ Underwriting | GFE “ HUD-1 | Closing| =1 DDCMQQIC

Charges

|AmtPaid |Poc?| APR? | Fin?| sR? | Opt7| Estimate |
ss000 &

| charge Amt | Paid By
$500.00 BORROWER

Charge Description ‘ To ‘Category
Appraisal Fee ABC MORTGAGE LENDER REQUI...

‘ Has this charge been paid outside of closing?‘

Fees

Fes Description [To |Fee Points |+Fee Fixed |PaidBy  |APR?  Fed Bona Fide? | State Bona Fide? | Estimate

Pr

Premium Description ‘ To ‘Premium Points ‘ +Fixed | Estimate ‘

[:] Exclude Conventional MI from Points and Fees Test

Charge Description Modified é

% DocMagic

* Next, check the appropriate the boxes that
apply to the charge:

POC: Paid Outside Closing

 APR: Prepaid finance charge

* Fin?: Financed into the loan amount

 BC?: Provider chosen by borrower

* SR?: Seller Responsible for the fee

*  Opt?: Optional charge not required by
the lender

* Hover your mouse over a check box to view
its description.




Charges/Fees Tab

Fo e . « The Estimate field is used for the Good
A pdo@EE e R = E o o Fqlth Estimate. C!ICk on thg blue t(.e>.<t to
Open  Save Audit Details APR  Sect32 Impound Process View Email Appraisal UCD Collaboration  eSign  LoanMagic brlng up a WlndOW Wlth Oddltlonol

Data Capture Audit Generate Delivery Portal

General “ Borrowers/Sellers | Property |‘ Terms |‘ Providers/Liens JESUEIESIREEE Prepaids/impounds ” Underwriting | Closingl Summaries ‘

information and options.
v DocMagic

| Select a Source for Estimate amounts

Charges Xt
Charge Description | To | -source for Estimate amounts |§R? Opt?| Estimate h
Appraisal Fee JOHN SMITH APPRA O O $350.00
Application Fee Lender The "Estimate” entry fields are used to complete the Good Faith Estimate column O 0O $300.00
Credit Report Fee INFORMATION INC of the comparison table on page 3 of the HUD-1. If you have not previcusly issued a g 0 $29.80
Flood Detgrml_natlon Fee INFO INC GFE to the borrower, please ignore these entry fields o d $20.00
Flood Monitoring Fee INFO INC O O $31.75
Tax Monitoring Fee INFO INC To add/modify Estimate amounts, you may do so manually or select from one of the O 0 $75.00
Tax Status R.esearch Fee INFO INC following sources for this information D E] $110.00
Pest Inspection Fee PEST INSPECT INC O 0O $135.00
Survey Fee SURVEYS CO () Previously processed Pre-disclosure/Pre-Closing package 0 g $65.00
Title - Insurance Binder EPSILON TITLE CO O 0O $700.00
Title - Lender's Title Insura... EPSILON TITLE CO 0 0O $535.00
Title - Settlement Agent Fee EPSILON TITLE CO © Current Worksheet values O 0O $502.00
Title - Title Search EPSILON TITLE CO . O 0O $1,261.00
Recording Deed Fee COUNTY O An alternate Worksheet fle: 0O 0O $40.00
Recording Mortgage Fee  COUNTY Client ID Worksheet # More Info 0 g $45.00
Title - Owner's Titla Insura FPSIONTITIF CO | L [ | $1017 00
Fees 1 I
Fee Description | To Clear All Estimate Amount Entry Fields lide? | Estimate
Loan Discount Points LENDER $405.00
= Ok Cancel
Premiums 3 '3
Premium Description | To H Premium Points | +Fixed Estimate

Manage Changed Circumstance Information

Charge Description.

(] Exclude Conventional MI from Points and Fees Test

Modified | &




Charges/Fees Tab

<,

% DocMagic - John Smith (#1)

- (] X

File Edit Services Tools Help
m A 1 OR mEE O ¢ 2
= A - o
Jem moe | B B B B o0
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic
Data Capture Audit Generate Delivery Portal
— A .
General | Borrowers/Sellers | Property H Terms || Providers/Liens JSUEIGESIEEEER Prepaids/Impounds || Underwriting | Clesing | Summaries 'P( DOCMGQIC
Charges
Charge Description | To |TRID Section ‘ Charge Amt | Paid By |Amt Paid | POC‘?‘ APR? ‘ Fin? ‘ BC? | SR? ‘ Opt?‘ Estimate ‘
Appraisal Fee JOHN SMITH APPRAL... Services You Ca... $375.00 0OTHER O O O 0O 0o g $350.00
Application Fee Lender Origination Char... $300.00 BORROWER O @8 O 0O 0 0O $300.00
Credit Report Fee INFORMATION INC Services You Ca... $29.80 BORROWER s2980 @ (O O O O O $29.80
Flood Determination Fee INFO INC Services You Ca... $20.00 BORROWER O @8 O 0O 0O O $20.00
Flood Monitoring Fee INFO INC Services You Ca... $31.75 BORROWER O @8 O 0O 0 0O $31.75
Tax Monitoring Fee INFO INC Services You Ca... $75.00 BORROWER O @8 0O 0 0O 0O $75.00
Tax Status Research Fee  INFO INC Services You Ca... $110.00 BORROWER O O O 0O 0o g $110.00
Pest Inspection Fee PESTINSPECTINC  Services You Ca... $135.00 BORROWER O 0O 0o e o 0 $135.00
Survey Fee SURVEYS CO Services You Ca... $65.00 BORROWER O 0O 0O e 0o $65.00
Title - Insurance Binder EPSILON TITLE CO Services You Ca... $700.00 BORROWER O O 0O e 0O g $700.00
Title - Lender's Title Insura... EPSILON TITLECO  Services You Ca... $535.00 BORROWER O 0O 0 e o g $535.00
Title - Settlement Agent Fee EPSILON TITLECO  Services You Ca... $502.00 BORROWER 0O @8 0O @ 0O 0o $502.00
Title - Title Search EPSILON TITLECO  Services You Ca... $1,261.00 BORROWER O 0O 0 e 0O 0> $1,261.00
Recording Deed Fee COUNTY Taxes And Other ... $40.00 BORROWER O 0O oo o 0o $40.00
Recording Mortgage Fee COUNTY Taxes And Other ... $45.00 BORROWER O 0O 0O o oo $45.00
Titla - Owners Titla Insura  FPSII ON TITI F CO Other Costs $1 017 NN RORROWFR M I O O O N O Y | %1017 00
Fees
Fee Description [To | Fee Points |+Fee Fixed |PaidBy  |APR?|Fed Bona Fide? | State Bona Fide? |Estimate
Loan Discount Points LENDER 0.250% BORROWER $405.00
Premiums
Premium Description To |Premium Points +Fixed Estimate |

Manage Changed Circumstance Information 4

Charge Description.

% DocMagic

[_] Exclude Conventional M from Points and Fees Test

Modified | &)

Further down, Fees and Premiums can be
added just like the Charges — note the
corresponding fields for entering your Fee
and Premium Points.

The Charges/Fees tab is also where you
can enter a Changed Circumstance at the
bottom left of the window. Details can be
found in the supplementary “Hacks”
document of the DocMagic Online Product
Training Page.



https://www.docmagic.com/product-training/docmagic
https://www.docmagic.com/product-training/docmagic
https://www.docmagic.com/product-training/docmagic
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Prepaids/Impounds Tab

* DocMagic - John Smith (#1)

File Edit Services Tools Help

Y " New P Import . @ =
= y Bl

Jom moee B B B B oC

Open Save Audit Details APR  Sect32 Impound Process View

Data Capture Audit Generate

- a X

= B E @ © &

Email Appraisal UCD Collaboration eSign LoanMagic

Delivery Portal

General |‘ Borrowers/Sellers | Property H Terms “ Providers/Liens | Charges/Fees JMESELENGLLEER Underwriting | Closing | Summaries |

¥ DocMagic

Prepaids

Description ‘To ‘Months |Tota| Amount ‘Paid By ‘ ...| Estimate ‘
Homeowners Insurance Premium Other 6 $700.00BORROWER

Prepaid Interest LENDER 0 $523.13BORROWER

Impounds

Description To Pmts/Year |Payment Amt Monthly Inflow | Due Dates Months Paid By ‘ |
HAZARD INSURANCE Lender 2 $850.00 $141.67  03/01/20... 12BORROWER

CITY PROPERTY TAX Lender 1 $2,500.00 $208.33  03/01/20... 12BORROWER

PMI/MMI

Renewal Rate #1 1st Renewal # Mos PMI/MMI Monthly

Renewal Rate #2 2nd Renewal # Mos PMI/MMI Due Date

Miscellaneous Impound Information

Impound Cushion Mos 2 | Aggregate Adjustment $0.00 Bl MI Cushion Mos

Starting Balance Low Balance Cushion

% DocMagic

$0.00 B PMIMMI # Mos
PMI Paid By

$700.00 1 Escrow Status

Non-Escrow Property Cost

0 Year 1 Amount Detail...
BORROWER

Description

Initial Deposit Estimate $600.00

In Effect — Lender Required v

Next is the Prepaids/Impounds tab. Adding
Prepaids and Impounds is similar to adding
Charges and Fees.

When entering a Prepaid item, specify the
number of months being prepaid and then
enter the total prepaid amount.




Prepaids/Impounds Tab

P ot e 0 e For Impounds, enter the number of

File Edit Services Tools Help

B G mme | g o R = o o o payments collected each vyear in the

_l Copy | Default

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic DmtS/YeGr field, the tOtGI amount in the
Data Capture Audit Generate Deliver Portal . . .
i ' .-A Payment Amt field, and DocMagic Online
S [ ——— " : : v DocMagic .
General | Borrowers/Sellers | Property H Terms “ Providers/Liens | Charges/Fees Underwriting | Closing | Summaries | " gl Should COICUIOte the monthly |nﬂOW for you.
Prepaids
De::ription ‘To ‘Months |Tota| Amount ‘Paid By ‘ ‘ Estimate ‘
Sl Pien P TR b * To view or modify impound disbursement
dates, click the corresponding entry in the
Due Dates column. The Pmts/Year field
Impounds must be completed before due dates can
EE;LPSOI;SURANCE I;r:nder P 2 Feme ‘;2;0‘00 Monthly;:z:‘{;T Du§3?0a1t?250.” e 12BPZI:RBOYWER ‘ | be ente red Or GdeSted.
CITY PROPERTY TAX Lender 1 $2,500.00 $208.33  03/01/20... 12BORROWER
* The Months field represents the total
number of months included in the impound
PMI/MMI Non-Escrow Property Cost .
Renewal Rate #1 1st Renewal # Mos PMIMMI Monthly $0.00 Bl PMUMMI # Mos 0 Year 1 Amount Detail... Gﬂ(]lySIS,
Renewal Rate #2 2nd Renewal # Mos PMIUMMI Due Date PMIPaidBy = BORROWER Description
Miscellaneous Impound Information
Impound Cushion Mos 2 | Aggregate Adjustment $0.00 Bl MI Cushion Mos Initial Deposit Estimate $600.00
Starting Balance Low Balance Cushion $700.00 1 Escrow Status In Effect — Lender Required v

% DocMagic




Prepaids/Impounds Tab

%% DocMagic - John Smith (#1) o o «

= EE © % %

Email Appraisal UCD Collaboration eSign LoanMagic

File Edit Services Tools Help

b &
B BdBEaBE @ O N

o Default
Open Save Audit Details APR  Sect32 Impound Process View

Data Capture Audit Generate Delivery Portal
General | Borrowers/Sellers | Property H Terms “ Providers/Liens | Charges/Fees JMESELENGLLEER Underwriting | Closing | Summaries | i DOCMag”:
Prepaids
Description ‘To ‘Months |Tota| Amount ‘Paid By ‘ ‘ Estimate ‘
Homeowners Insurance Premium Other 6 $700.00BORROWER .
Prepaid Interest LENDER 0 $523.13BORROWER
Impounds
Description To Pmts/Year |Payment Amt Monthly Inflow | Due Dates Months Paid By ‘ |
HAZARD INSURANCE Lender 2 $850.00 $141.67  03/01/20... 12BORROWER
CITY PROPERTY TAX Lender 1 $2,500.00 $208.33  03/01/20... 12BORROWER
PMI/MMI Non-Escrow Property Cost
Renewal Rate #1 1st Renewal # Mos PMI/MMI Monthly $0.00 = PMI/MMI # Mos 0 Year 1 Amount Detail...
Renewal Rate #2 2nd Renewal # Mos PMIUMMI Due Date PMIPaidBy = BORROWER Description
Miscellaneous Impound Information
Impound Cushion Mos 2 | Aggregate Adjustment $0.00 Bl MI Cushion Mos Initial Deposit Estimate $600.00
Starting Balance Low Balance Cushion $700.00 1 Escrow Status In Effect — Lender Required v

% DocMagic

Further down the page, enter any
applicable Mortgage Insurance and
Miscelloneous Impound information. If @
calculator icon is available, click it to have
DocMagic Online automatically calculate
the appropriate value.

Please note that default settings for
Charges, Fees, Premiums, Impounds, and
PMI/MMI can be configured in the Loan
Defaults section of the DocMagic
Dashboard.




Underwriting Tab

7% DocMagic - John Smith (#1) - [m} X

e st S Took e Tolerance Cures can be entered in the
e I ervices 00ls elp
e - New = mpo iti !
1 B o0 E-B B R Ol = £ o o ¥ Underwriting Tab
uco

_lcopy |& Default

Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal Collaboration eSign LoanMagic
Data Capture Audit Generate Delivery Portal . .
. ¢ Click on Other Credits.
General H Borrowers/Sellers | Property “ Terms H Providers/Liens | Charges/Fees H Prepaids/impounds Underwriting Closingl Summaries 'F: DOCMaglC
Detalls Of Transaction Proposed Housing Exp * Enter a General Credit, sourced from
a. Purchase Price j- Subordinate Financing First Mortgage (P&l) $761.78
b. Alterations k. CC paid by seller Other Mortgage (P&1) $0:00 the I—ender, and the amount.
f z ) Homeowner's Insurance $100.83

¢. Land $0.00 \ Other Credits \

<% Other Credits X
d. Refinance m. Loan Amount T h . h

[}
. Estimated prepaid items $5.423.13 n. PMI, MIP Financed Borrower POC ype t Ot SOme Gmount Into t e
f. Estimated closing costs $5,808.55 o. Loan Amount (m+n) - Clesing Costs By Lender TOIerOnce Cu re section belOW.
g. PMI, MIP, Funding Fee Total Credits (j through n) Clesing Cests By Broker
h. Discount (if borrower will pay) $362.50 Closing Costs By Other $375.00
i. Total Costs (a through h) $11,592.18 p. Cash from borrower Type Source Amount [ CliCk Ok
General Credit Lender $500.00 :
Loan-To-Value Ratios Ability To Repay/Qualified Mortgage
Loan To Value (LTV) QM Type . .
Cormbined Loan To Value (CLTY) Exempton Type * The Tolerance Cure will be reflected in
Other Credit Total 875.00 1
Program Type er Credit Tota s Section J on Page 2 of the CD.
Interest Rate Details
Rate Set Date oage | Crecitor Exemption Tolerance Cure $500.00 . soo00l
Pre-discounted Rate GSE Type
Ok
QM DTI Ratio
Modified &

% DocMagic




Closing Tab

%% DocMagic - John Smith (#1)
File Edit Services Tools Help

[ ) H " New 7 Import
 Copy & Default

r e a O

Open  Save Audit Details APR  Sect32 Impound Process

Data Capture Audit

R e B

View Email Appraisal

Generate Delivery

General H Borrowers/Sellers | Property |‘ Terms |‘ Providers/Liens | Charges/Fees |

Prepaids/impounds “ Underwriting W‘ Summaries

Closing

Closing County LOS ANGELES Loan Proceeds To BORROWER v

E
ucb

- D X

e ¢ 2

Collaboration  eSign LoanMagic

Portal

¥ DocMagic

Paste Conditions From Clipboard

Closing Instructions/Conditions

| Details |

CLOSING/ESCROW CONDITIONS APPEAR HERE!

=

Cash to Close

Description Loan Estimate Final Did this chan... | Change Description

Total Closing Costs (J) $6,221.55 $10,652.18 Yes See Total Loan Costs (D) and Total Other Costs (|). Increase exceeds legal limits b.
Closing Costs Paid Before Closing -$0.00 -$54.80 Yes You paid these Closing Costs before closing

Closing Costs Financed -$0.00 -$10,597.38 Yes You included these Closing Costs in your Loan amount, which increased your Loa...
Down Payment $0.00 $0.00 No

Funds from Borrower $0.00 $0.00 No

Deposit -$0.00 -$0.00 No

Funds for Borrower -$0.00 -$123,736.62 Yes You decreased this payment. See details in Section L

Seller Credits -$0.00 -$0.00 No

Adjustments and Other Credits $0.00 $666.00 Yes See details in Sections K and L

Cash To Close Total $6,221.55 -$123,070.62

© Standard Form () Alternate Form

To what entity shall any loan proceeds be paid at closing?

% DocMagic

Modified | &

On the Closing Tab, you may enter the
Closing County and indicate who the loan
proceeds will go to.

Click within the empty area below Closing
Instructions/Conditions  to enter a
description. Then, click the magnifying glass
icon to enter additional condition details.

Select the applicable version of Cash to
Close at the bottom - Standard or
Alternate.




Summaries Tab

%% DocMagic - John Smith (#1) N o %

e e o * The Summaries Tab covers the Summaries
2 g e mme g H E O R = E © o # of Transactions section that appears on

_l Copy |a Default

Open Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic poge30fthe C|osing Disc|osureo

Data Capture Audit Generate Delivery Portal

- ‘_ﬂ .
_ . v+ DocMagic . . . . .
°'°5'"9 g *  While most of the information displayed in

General || Borrowers/Sellers | Property [ Terms || Providers/Liens | Charges/Fees | Prepaids/Impounds || Underwriting
K. Due from Borrower at Closing M. Due to Seller at Closing M M M
Code ‘Descripticn ‘Amount Code |Description |Amcunt thls SeCtlon IS popu |Gted from dqta entered
01 Sale Price of Property $0.00| |01 Sale Price of Property $0.00] H o
02 Sales Price of Any Personal Property Include in Sale 02 Sales Price of Any Personal Property Include in Sale elseWhere In the |OOn flle, you Con OISO Odd
03 Closing Costs Paid at Closing $10,597.38| 09 City/Town Taxes <From> to <To> . . . .
04 Payofs) 10000 00 additional line items when needed.
05 Tolerance Cure By Principal Reduction $666.00
08 City/Town Taxes <From> to <To>

Gy SRS S X * To add a new item, click within the empty

. | Summaries | . “ L. . .
oo oot [omerse o e o closng — space below the existing line items. A
— |04 Subordinate Financing — . . .
01 Deposit 01 Excess Deposit
02 Loan Ar 3: Eszi;ﬁ; $145,000.00| |02 Closing Costs Paid at Closing $0.00 WIndOW WI" Gppecr G”OWIng you to SeIeCt
03 Existing | |7 <Description= 03 Existing Loan(s) Assumed or Taken Subject to

= o 04 Fayoffof First Morlgage Loan the appropriate code and enter a

<Description>
05 Payoff of Second Mortgage Loan

09 <Description> ° . .
10 <Description> 14 City/Town Taxes 12/01/2018 to 04/30/2016 $365.04 de SCYI pt|o n. Be sure to enter the
11 <Description>
7 oMo Taes om0 o> corresponding amount in the field
ty Taxes <From= to <To=

—l ||14 Assessment <From= to <To> E . . .

CALCULATION 15 chootropery <From» o <Tos E CALCULATION iImmediately to the right.

Description 16 HOA Dues <From>to <To> Amount Description Amount

Total Due Alreat "7 Other <From> to <To> $21,263.38  Total Due to Seller at Closing (M) $0.00

Total Paid by or $145,000.00| | Total Due from Seller at Closing (N) $365.04

Cash to Close F ok Cancel -$123,736.62| Cash From/To Seller -$365.04|

Select a Summaries line number. é

% DocMagic




Auditing

P p e R * Once data entry is completed, you'll need

File Edit Services Tools Help
D g G rme g @B ©l m B E e o & to audit the worksheet before you can

Broker Name
Days

WARNING  Legal Description is blank DataValidation

Origination LENDER

_| Copy Default .
Open  Save . Audit Details APR  Sect32 Impound Process View Email Appraisal UCD Collaboration  eSign  LoanMagic process a Set Of documents. Notlce hOW the
Data Capture Audit Generate Delivery Portal D b tt . d t
Focess putton Is greyed Out.
% Data Validation - Worksheet #13 X '-;’ DOCME |C g y
Borrowers/Sellers | Property |‘ - g
General Information B Audit @ Process o Details [ APR [ High Cost [BJ Impounds = = Print . Stort by Clicking on the Audit button Gnd O
Loan Stage CLOSING 3/18/2026
Loan Program | ALL FIXED LOAN 7 I\ 22 Warning issues have been detected. 5/18/2026 Sepd rOte DOtO VCI|IdCItIOﬂ W|nd ow W|"
- 3/11/2026
Alternate Lender Type | Message Category ‘Details ‘ﬂ 32412026 . W “ Gppedr OS ShOWn,
Transfer To The county Collin is not valid for the state of NJ. DataValidation
Please verify the county and state of the property. @

Document Date is more than '5' days in the past DataValidation You COn CliCk On Some Of these messcges
coan e No seles Prie petavalcatn il and select Go To Selected Audit to be

I
<
[ ]

Loan Type CONVENTIONAL No legal description entered or attached DataValidation e . .
Loan Purpose PURCHASE Please select either a QM Type or an ATR/QM AbilityToRepay-QM tCI keﬂ dlreCt|y tO the dCItO entry fleld
Exemption Type
3/07/2026 31 H . . . H
Typs No Transfer Taxes found DataValidation DOCMGg IC thqt IS trlggerl ng the O Udlt.
) - 3/07/2026
Lien Position FIRST No rate available thru time or time zone entered DataValidation
)
Loan Number 7770811202600( Deficiency Rights Preserved information not provided. Federal-TRID
Default option will be used. ) —
MIC / Agency #
TRID regulation requires re-issuance of the Closing Federal-TRID 307/2026
Loan Identifiers Disclosure due to APR increase/decrease by more
than 0.125%. Signing may not occur until three
business days from receipt of re-issued Closing
Disclosure. 9
Go To Selected Audit
Enter the plan code for the program being utilized or add a NEW plan code. é

% DocMagic




Auditing

P e s - * The Data Validation window contains your

File Edit Services Tools Help

D B G ot g @ E © R m B E o o list of Warnings and Fatals. You may

Broker Name
Days

WARNING  Legal Description is blank DataValidation

Click on Details to bring up the Loan Detail
e No Sals Price DstaValcaton e Report. The report will open in your web

Origination LENDER

_l Copy Default . .
Open  Save . Audit Details APR  Sect32 Impound Process View Email Appraisal UCD Collaboration  eSign  LoanMagic proceed Wlth Warnlngs but Gny fatcls are
Data Capture Audit Generate Delivery Portal .
hard stops — you will be prevented from
'f‘/‘ Data Validation - Worksheet #13 X N H
Sorovsrssalrs | Propery | »DocMagic drawing docs until you address them.
General Information B Audit @ Process o Details [ APR [ High Cost [BJ Impounds = = Print
Loan Stage CLOSING 3/18/2026
Loan Program _|ALL FIXED oMY 7 |\ 22 Warning issues have been detected. 5/18/2026 ° Audrts can be Custom|zed by reOCh|ng out
_ 3/11/2026 .
Type Message Category Details 32412026 . 2:00 AM “ .
Atemate Lencer @ to Customer Service
Transfer To The county Collin is not valid for the state of NJ. DataValidation
Please verify the county and state of the property. @

I
<
[ ]

Document Date is more than '5' days in the past DataValidation

Loan Type CONVENTIONAL No legal description entered or attached DataValidation e
Loan Purpose PURCHASE Please select either a QM Type or an ATR/QM AbilityToRepay-QM browser.
Exemption Type 3/07/2026
T-ype - No Transfer Taxes found DataValidation 3/07/2026
Lien Position FIRST No rate available thru time or time zone entered DataValidation
)
Loan Number 7770811202600( Deficiency Rights Preserved information not provided. Federal-TRID
Default option will be used. ) —
MIC / Agency #
TRID regulation requires re-issuance of the Closing Federal-TRID 307/2026
Loan Identifiers Disclosure due to APR increase/decrease by more
than 0.125%. Signing may not occur until three
business days from receipt of re-issued Closing
Disclosure. 9
Go To Selected Audit
Enter the plan code for the program being utilized or add a NEW plan code. é

% DocMagic



https://www.docmagic.com/sites/default/files/training/LoanDetailReport_Overview_1.pdf
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Auditing

Loan Detail Report # DocMagic ° The Loan Detail Report (LDR) is a

Loan Number: 777082020260004 File ID: 13 DocMagic-generated report that

Borrower Name: JOHN SMITH Client Number: 100TRAINING consolidates loan data, compliance

Property Address: 7755 JOHN @ HAMMONS DR, FRISCO, NEW JERS... Date of Report: 08/20/2026 informotion, and audit ﬁndings into a single
reviewable document.

. . - . . Collapse all &
Transaction Details Data Validation Compliance Audit

l * The Transaction Details tab displays the

information contained Iin the loan

LENDER INFO .
worksheet and serves as the foundation for
Lender Name: DocMagic Test Lender Transfer To: .
the analyses shown elsewhere in the report.
Loan Program: ALL FIXED LOANS (DSI_CONV)

LOAN IDENTIFIERS

Loan Number: T77082020260004 FHA/VA Case: MERS #: 9999353-0820260001-1
Loan Purpose: Purchase Loan Type: Conventional QOrigination Type: Lender
FHA Section: MIC #:
Loan Rep: Broker Name: Branch:
IMPORTANT DATES
Application Date: 05/18/2026 Cancel Date: CD/Re-Disc Send Date:
Document Date: 08/07/2026 Disbursement Date: 08/07/2026 CD/Re-Disc Method:

% DocMagic




Auditing

. . A N " Collapse all A
Transaction Details Data Validation Compliance Audit
v DATA VALIDATION w
Status

Result Message Link

The county Collin is not valid for the state of NJ. Please verify the county and state of the
property.

Legal Description is blank

Document Date is more than '5' days in the past

No Sales Price

No legal description entered or attached

. } . . 3 Collapse all &
Transaction Details Data Validation Compliance Audit
‘ v COMPLIANCE SUMMARY \‘

Federal High Cost/HPML PASS [ ~ / ] TRID

Ability to Repay/QM FAIL 0 Conventional °
Fannie/Freddie Points/Fees PASS (] MD High Cost/HPML PASS (]
Fannie/Freddie Audits (] MD State Rules (]

% DocMagic

The Data Vdlidation tab analyzes the
information found in the Transaction Details
section and presents warnings, validation
messages, and audit findings related to the
accuracy and completeness of the entered
data.

The Compliance Audit tab contains a high-
level Complionce Summary followed by
detailed breakdowns of individual audits
and compliaonce tests such as High Cost
and Ability To Repay/QM.




Document Processing

%% DocMagic - John Smith (#13) = O X

* The Process button will illuminate after you

File Edit Services Tools Help

— Document Processing Options X B . . . . .
D g e mmer | g - o) #r run the Audit. Clicking on it will open the
J Copy & Default > A Worksheet #13 (SMITH) is queued for processing. . o .
Open Save Audit  Details ~ APR  Sect32 Impound |  Process ) \anMagic DOCument DroceSS|ng Optlons WIndOW
Data Capture %% Data Validation - Worksheet #13 General Options
Package Type: | Closing R

pictured.

File Format: Adverse Action/Denial .
Application 4 39”3
Appraisal —_—

P Audit Process ¢, Details [ APR |
Borrowers/Sellers | Property “ Terms |‘ Proj @ {

Language:

gl JI\, 2 warnng ssues nave beena 2 ST e *  Start by selecting your document package

Compliance Review

Loan Program | ALL FIXED LOANS (DS|_CON|_Type | Message Electronic DeliyeConsent type fromthe dropdown at the tOp

The county Collin is not valid for the state | [ ) DocMagic egElsctronic !\Icte. Edit... _
Please verify the county and state of the | eSignaty Fl_"-’lOd C.el'tlﬂcaimn »
Initial Disclosure

eNglLoan Approvel * |f your desired document package is

Alternate Lender

Transfer Te | Legal Description is blank

Broker Name | Document Date is more than '5' days in th Send to f|-0an Estimate Days
Loan Modification I
Origination LENDER No Sales Price ~
2 | Event N et =i greyed out, you may need to go back

No legal description entered or attached Post Closing (Trailing D
Loan Rep | ost Closing (Trailing Docs) | 3

Please select either a QM Type or an AT| | () E-Mail SecurPre-Closing J | .. to the Generdl tOb Gnd ChCInge the
Loan Type CONVENTIONAL ) Pre-qualification |

Exemption Type. Security q ! LOOn Stdge
Loan Purpose PURCHASE No Transfer Taxes found Require Processing J °

Rate Lock
Type No rate available thru time or time zone e| Retrieval Redisclosure
Lien Position FIRST Deficiency Rights Preserved information 1 Disable gServicing Transfer
| Default option will be used. Undsrwriting

Loan Number 777082020260004 | Additional Serv Uniform Residential Loan Application

TRID requlation requires re-issuance of
MIC / Agency # Sectif Disclosure due to APR increase/decreas | | ) Print and Deliver Enter Delivery Information

. than 0.125%. Signing may not occur unti ) . . 5

Loan Identifiers ] business days from receipt of re-issued C [ Flood Certiication Life of Loan? ves No

Disclosure. [ JMERS Registration

GoToSSRy Process Cancel
i
What Package Type will be used when Auditing and Processing current Worksheet? é

% DocMagic




Document Processing

'k DocMagic - Jehn Smith (#13)
File Edit Services Tools Help

" New [ Impert
) Copy

ad

Open  Save
Data Capture

o Default

P Audit Process o, Details [BJ APR |
Borrowers/Sellers | Property H Terms ” Pro} @ |

General Information
Loan Stage CLOSING

Loan Program

Alternate Lender

Transfer To

Broker Name

Origination LENDER

Loan Rep

Loan Type CONVENTIONAL
Loan Purpose PURCHASE

Type

Lien Position FIRST

Loan Number 777082020260004

MIC / Agency #

Loan Identifiers

ALL FIXED LOANS (DSI_CON? Type

Sectif

|

= [m] X
—| Document Processing Options X
P daB= © _ _ L]
Worksheet #13 (SMITH) is queued for processing.
Audit  Details  APR _ Sect32 Imoound Process| e | Opti lanMagic
'.;"\4 Data Validation - Worksheet #13 eneral Options
Package Type: Closing v !
File Format: () Adobe PDF (@ DBK (PCL) <mmmmmm— Aagic
Language: English v
Loan Application
; I 22 Warning issues have been d¢
) FNMA 3.x File: Browse
‘ Message 1 Electronic Delivery
The county Collin is not valid for the state | | DocMagic eSign Edit...
Please verify the county and state of the | eSignature enable .
Legal Description is blank eNotary enable [ | Include SMARTDoc eNote
Document Date is more than '5' days in th Send to Mobile App Days
No Sales Price Event Notification J 7
No legal description entered or attached |
Pleass sslact either a QM Type or an AT| | [ ] E-Mail Secure Link to J .
Exemption Type. Security |
No Transfer Taxes found Require Password J
No rate available thru time or time zone e| Retrieval Notification
Deficiency Rights Preserved information ( Disable Recipient Printing
Default option will be used.
TRID regulation requires re-issuance of t Additional Services
Disclosure due to APR increase/decreas | [ Print and Deliver Enter Delivery Information
o i !
than 0.125%. Signing may not occur untl | 4 cerification Life of Loan? Yes (' No
business days from receipt of re-issued G
Disclosure. [ JMERS Registration
GoTose Process Cancel
—

What Package Type will be used when Auditing and Processing current Worksheet?

% DocMagic

Next, choose a file format.

« DBK is a proprietary file format that
can be viewed and modified with our
proprietary software, DocMaster.

* Selecting Adobe PDF generates and
opens a PDF of the package
instantaneously.

You can easily acquire either version of the
package from the confirmation email that
yoUu'll receive seconds after processing.

You can also choose a Language. English is
the default. If a form in your package is
unavailable in your selected language, you
will get a Fatal.




Document Processing

'k DocMagic - John Smith (#17) = a X

A — « To utilize DocMagic's eSign experience,
] N | Document Processing Options X H H
2O G rme e @ B lo) »r select both DocMagic eSign and

_l Copy | Default

Open  Save Audit Details APR  Sect32 Impound Process Wor-ksheet #17 (SMITH) is queued for processing. inMagic eSig nctu re Eno ble.
Il P I —___|  General Options
Data Capture
% Data Validation - Worksheet #17 Package Type: Closing e
= ) | File Format: @ Adobe PDF () DBK (PCL) Iagic . . .
Borrowers/Sellers | Property H T | B Audit €3 Process| | ' Details [ APR [l HGhC¢  Language:  English v ° DOCMGglC eS|gn creates the eS|gn
General Information 1 i Loan Application I M M M M
- _ transaction and makes it available in
Loan Stage CLOSING / l 19 Warning issues have been detected. FNMA 3.x File: Browse
F L., M
Loan Procgram  ALL FIXED LOANS_ Electronic Delivery h your eSIgn COﬂSOle.
Alternate Lender Tvee ‘ Message — - — B DocMagic eSign Edit...
| The county Collin is not valid for the state of NJ. . b~
Transfer To | Please verify the county and state of the property. @ esignature enable . ..
Broker Name Legal Description is blank & eNotary enable (@ Include SMARTDoc eNote bye ® eSIg nCItU re En0b|e G"OWS pO rtICIDO ntS

No legal description entered or attached () send to Mobile App

Origination  LENDER _ ) Event Noticaton 5| L to electronically sign the documents.
| Impound Account Low Balance ($-850.08) is less F
Loan Rep | than zero. F
Loan Type CONVENTIONAL Please select either a QM Type or an ATR/QM E-Mail Secure Link to J M . .
Loan Purpose  PURCHASE Exemption Type. Security  If you are processing a Closing Package
No Transfer Taxes found Require Password J

Tvpe | No rate available thru time or time zone entered. Retrieval Notification thOt iﬂClUdeS Gn eNOtCIry Or eNOte, the

Lien Position FIRST

| Deficiency Rights Preserved information not provided Disable Recipient Printing
N bpcticiiiienion — eNotary Enable and Include SMARTDoc
{ Closing Disclosure Issue date required Additional Services ill 1 1
MIC / Agency # | ’ [ Print and Deliver Enter Delivery Information eNOte CheCkbOXQS WI" |"Um|n(]te once the
L dentif :| Settlement Agent is missing File Number. O Flood Gertificat Life of Loan? y N .. . .
oan laentiners 00 erufication Ite of Loan? es o
Only sscrowed itams included in Estimated Taxss, featl prerequisite eSign options have been
Insurance, and Assessments. Ensure all (J MERS Registration
martaana-ralated nhlinatinns ara 't fal
Process Cancel SeleCted'

Go To Selected Audit
-
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Document Processing

% DocMagic - John Smith (#17) = (m] X

et Semiees Took 1 e Each borrower must have a valid email
. " o Document Processing Options X . o
B e mmpon P dEB @ i address and Social Security Number

open Save ) Copy |4 Default Audit Detalls APR  Sects2 Impound Process  Vid Wor-ksheet #17 (SMITH) is queued for processing. Jic ente red in the Ioon file to po rticipote in
Data Capture Audit Generate General Options . . .
| | Package Type: Closing v ' DocMagic eSign services.
SO File Format: @ Adobe PDF () DBK (PCL) lic
Property [ Terms | Providers/Liens | Charges/Fees f| Prepaids/impounds | Underwriting Language English . |
e e - T ——— — * Borrowers will receive an email invitation to
Name | Type | Sociai sec. #_|petais |vesting | eiectrontc Delivery I access their eSign documents and will be
JOHN SMITH INDIVIDUAL 112-22-3333 Uk ) ) ; . . .
SANDY SMITH INDIVIDUAL 112-22-3333 Q .E).ocM;glc ilegn ) Edit. requ|red tO GutheﬂtICOte USIﬂg the IOSt four
eSignature enable
P DocMagic - Borrower Detals - JOHN SMITH 8 eNotary enable (8 Include SMARTDoc eNote digits of their Social Security Number
i Details, Tncome Assets Liabilities Declarations Military Service Monitoring () Send to Mobile App . . . .
I - A| 0w nosseaton =L before entering the signing experience.
Phone Email Address ad J [
Home | (817) 881-2003 Home | aland@docmagic.com E-Mail Secure Link to [ . .
o ok securlty = * If a borrower does not have a valid Social
Require Password L . . .
Cell  (817) 831-2003 Other 1 Fetrieval Noteaton | Security Number, a numeric value must still
Corp/ | rust Name 1 Disable Recipient Printing | be entered In thls -ﬁeld.
Name __ | Additional Services U
[ Print and Deliver Enter Delivery Information
D Flood Certification Life of Loan? Yes No
[ MERS Registration
Street City . | Process Cancel f
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Document Processing

% DocMagic - John Smith (#17) = a X

e e e * You can enable Event Notifications for
2 g G omee g @ E T I . | additional recipients.

) Copy |4 Default ] Document Processing Options
Open Save Audit Details APR  Sect32 Impound Pt n LoanMagic
Data Capture Audit Worksheet #17 (SMITH) is queued for processing. L. . . .
| General Options ' e These recipients will receive all eSign-
W Package Type: Closing v DcMag”: o . . .
i |
Gene | sorovesseers | erpery | rems Crargesifess | PpeSeIMPoTee || g Fomat: @ Adobe PDF O DBK (PCL related notifications associated with the
Service Providers 1 | Language: English ~ I
Service Description |Company Name __ ~Loan Application . | Details pOCkOge'
Loan Criginator ORIGINATING COMPANY . 1001 Q,
Loan Originator OLIVER ORIGINATOR FNMA 3.x File: Browse| | 901 0,
Hazard Insurance HAZARD INSURANCE PROVIDER Electronic Deli Q . . .
Title Insurance TITLE INSURANCE COMPANY. eetronic .e “’_‘"V . g21 [ a ° Please note that rec|p|ents must be listed
Hazard Insurance HAZARD INSURANCE PROVIDER [~] DocMagic eSign Edit. Q
Appraiser APPRAISAL COMPANY . a H M M M
Settlement/Closing Agent BYRON'S SETTLEMENT CLOSING COMPANY 8 esignature enable B33 | a as contacts in the SerVICG DFOVIderS section
Selling Ag==* ALRLLREAL maTATE ARALEn B eNotary enable @ Include SMARTDoc eNote 17 @,
Q,

Listing Ag Select Additional eSign Recipients X () Send to Mobile App 717 before they can be Selected.
Select one or more additional recipient(s) for eSign event notifications. ﬁ B Event Notification j

Please Note: The DocMagic user will automatically receive all notifications.
E-Mail Secure Link to

L

Email Address | Contact Name Company Name

| - | Security
i | |aland@docmagic.com OLIVER ORIGINATOR ORIGINATING COMPANY O | .
M Require Password |
Lien Prig | |Aand@docmagic.com OLIVER ORIGINATOR OLIVER ORIGINATOR |7 Setalls
|————— | |leah@docmagic.com TOMMY TITLE TITLE INSURANCE COMPA.__. Retrieval Notification — —
150 aland@docmagic.com BYRON ODEN BYRON'S SETTLEMENT G.. _ o 2,
selling agent@example com SELLING AGENT ALPHA REAL ESTATE BRO... Disable Recipient Printing
Payoffs | listing.agent@example.com LISTING AGENT OMEGA REAL ESTATE BR... | — | F
— —— r Additional Services | ——T
Payoff T\ ) . ) ) I Amount
—= =[] Print and Deliver Enter Delivery Information —
Pay Off $10,000.00
E] Flood Certification Life of Loan? Yes No
[CJ MERS Registration
—— Process Cancel F
| Ok Cancel

% DocMagic




Document Processing

* DocMagic - John Smith (#17)

e * As an alternative to eSign, you may send
ile it Services Tools Help
] H ' New * Import n a n E Document P‘cces;'ng Options ” X P ﬁ the pGCnge US|ng Secure E—MO".

_l Copy | Default

Open Save Audit Details APR  Sect32 Impound F Worksheet #17 (SMITH) is queued for processing. jn  LoanMagic
Data Capture Audit General Options i . . . .
atkage Type: | cloang . | _ * Recipients must be listed as contacts in the
Borrowers/Sellers | Property ‘ Terms | Providers/Liens | Charges/Fees | Prepaids/Impounds Fils Format: @) Adobe PDF () DBK (PCL) lDC M agl c

rlromst O e : Service Providers section before they can
coremiomaten | “Loan Application receive the package through this delivery
oan Stage ™

FNMA 3.x File: Browse
Loan Program | ALL FIXED LOANS (DSI_CONV) L] I | IethOd.
| | Electronic Delivery
Alternate Lender lJ Dochagic eSign Edit.. ﬂjv —
eSignature enable

Broker Name ﬂ Channel RETAIL | eNotary enable Include SMARTDoc eNote [ ¢ SeleCtIng the E_Mdll Secure Llnk TO Optlon

Transfer To |

L Days . . . .
S . sencito Wosile App B will make the security settings available.
R [ 1 Event Notification J i
Email Address Contact Name Company Name [ | J v
aland@docrmagic com OLIVER ORIGINATOR ORIGINATING COMPANY —ﬁ B E-Mail Secure Link to bt . . .
e dcrmegc com securiy * |f Require Password is enabled, click the
leah@docmagic.com TOMMY TITLE TITLE INSURANCE COMPA . ) . .
aland@docmagic.com BYRON ODEN BYRON'S SETTLEMENT C... ‘ﬁ 8 Require Password ﬂ Gdjoce nt ﬁeld to Conﬂg ure your pOSSWO rd
selling.agent@example_.com SELLING AGENT ALPHA REAL ESTATE BRO... . Retrieval Notification
listing.agent@example.com LISTING AGENT OMEGA REAL ESTATE BR... . . o M
1202600011 @ Disable Recipient Printing O ptlons.
[ i Additional Services
[ | [[] Print and Deliver Enter Delivery Information
E] Flood Certification Life of Loan? Yes No
[ MERS Registration
Ok Cancel

Process Cancel
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Document Processing

%% DocMa )
File Edit Services
Open  Save

Data

ﬁ Borrowers/

General Informat
Loan Stage
Loan Program
Alternate Lends|
Transfer To
Broker Name
Origination
Loan Rep
Loan Type
Loan Purpose
Type
Lien Position
Loan Number
MIC / Agency #

Loan |dentifiers

1 Smith (#17

oals  Help

Worksheet #17 (SMITH) is queued for processing.

General Options
Package Type: Closing
File Format: @ Adobe PDF () DBK (PCL)

Language: English =

Loan Application
FNMA 3.x File:

Electronic Delivery
[ DecMagic eSign
eSignature enable
eNotary enable Include SMARTDoc eNote
Send to Mobile App

Event Notification

["J E-Mail Secure Link to
Security
Require Password
Retrieval Notification

Disable Recipient Printing

Additional Services

==
© R & B
Process View Emaill Appralsa
Generate Delivery

unds ‘ Underwriting | Closing | Summaries |

Finally, Additional Services can be found at

e © & the bottom.

Collaboration eSign LoanMagic

uco
Portal

* |f you choose to utilize our Print Fulfilment

¢ DocMagic ) )
= 9 Services, please enter a delivery address.

Browse ﬂ Ads Attention
[ Delivery Name
| & Ak
Delivery Street

Delivery City
Delivery State
Delivery Zip
Phone Number

Motes to Manager;

i0001-8 = Ok

[ ®

Disbursement Date

B Frint and Deliver

Enter Delivery Information

—

B Flood Certification Life of Loan?
B MERS Registration
ﬁ Process Cancel

% DocMagic

O vYes (I No

* C(Click Process when done.

0AM v|PT v

i Days

Cancal

|ogrzer026 |




Document Processing

% DocMagic - John Smith (#17) = O X

i e o *  You'll see this completion message if your
D e g W @B O R =B E ® © process request is  successful. A
uco

_ Copy | Default

Open  Save Audit Details APR  Sect32 Impound Process  View Email  Appraisal Collaboration eSign  LoanMagic Conﬁrmgtion ema" W|" be sent to you as
Data Capture Audit Generate Delivery Portal
R _ well.
Borrowers/Sellers | Property “ Terms H Providers/Liens | Charges/Fees H Prepaids/impounds ” Underwriting | Closing | Summaries | ’( DOCMEQIC
General Information Dates & Times
ES—— 05/18/2026
Loan Stage CLOSING | %% Process Com plete X

Loan Program  ALL FIXED LOANS (DSI_CONV) 05/18/2026

A@3Aaa
e e

8 08/13/2026 3i
Alternate Lender . '
Congratulations! ugh | 08/25/2026 B | 1:00AM v PT ~
Transfer To | late .

Your documents have been processed successfully.
Broker Name

aaa

Days
Origination LENDER WebSheet: 17 | -
Loan Rep | Borrower: JOHN SMITH Close Last Disc. APR
Loan Type CONVENTIONAL WebDocs Code: 100 TRAINING-68GJ-H7d-5fLUXQWTOCGSL lethod -
Click here to download your documents
Loan Purpose  PURCHASE _ ) pate
Click here to download the FREE DocMaster viewer P—
Type | (the software REQUIRED to view and print documents). =
{ _ 08/27/2026
Lien Position FIRST D Don't show this window again. fA .
1 w DocMagic
Loan Number  777082520260002
~— o vancervae
MIC / Agency # Section Case # Assigned . Disbursement Date 08/28/2026

Loan Identifiers Q

% DocMagic




Minimum Worksheet

% Dochagic o0 * The next section of this guide will focus on

File Edit Services Tools Help

- Bewr BEEBEHEB O R = o © 0 » creating a worksheet from scratch with the

) Copy | Default o0

Open  Save Audit  Details APR Sect3Z  Impound Process  View Email Appraisal UCD Collaboration eSign LoanMagic |eGSt Gmount Of iﬂfOFmOtion DOSSibIe. We
Data Capture Audit Generate Delivery Fortal CG" this G “Minimum WorkSheet".

'_ﬂ .
Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaidss’|mp0unds | Underwriting | GFE | HUD-1 | Closing ‘ = DOCMagIC

e ot It is important to “tab” between fields and
g have DocMagic Online auto-populate data
by hitting the tab key on your keyboard.

Add Pre-Z Send Date

[
J Estimate Issue Date
b

Add
Est. Available Through

Loan Program

Alternate Lender

Aaaaaaa
I I
<

TransferTo Intent to Proceed Date
Broker Mame ﬂ Channel - Rate Lock Date Days
Origination S Rate Available Thru . e Start by clicking New in the top left to load a
Loan Rep ﬂ Branch ﬂ Lock Days Prior to Close Last Disc. APR b|CII’1k Worksheet as Shown
Loan Type ~| [JBusiness Use CD/Re-disc Date/Method E ~ ! )
Loan Purpose ~ Same Lender CD/Re-discRecd Date E
D
Type Program ocument Date 31]
Closing Date
Lien Position ~ Simultaneous?
Signing Date E
Loan Number MERS # i3] Cancel Date E
MIC | Agency # Section Case # Assigned E Disbursement Date E
Loan Identifiers =8
Enter the plan code for the program being utilized or add a NEW plan code. é

% DocMagic




Minimum Worksheet

% Do

e . « On the General Tab, enter the following
ER e FEHEHE B o R = £ ® o information under the General Information

 Copy Default H .
Open  Save . Audit Details  APR  Sect32  Impound Process  View Email Appraizal UCD Collaboration  eSign  LoanMagic SeCtIOn.
Data Capture Audit Generate Delivery Fortal
A i .
Borrowers/Sellers |F'r0perty | Terms | Providers/Liens | Charges/Fees |Prepaids!lmp0unds | Underwriting |Closing |Summaries ‘ _ DOCMaglc ° Loon Stage, DlSC|Osure
General Information Dates & Times
Loan Stage DISCLOSURE - Application Date 081520248 E
- . N
Loan Program | ALL FIXED LOANS (DSI_CONV) ~| M A Pre-Z Send Date 31 Loan Plan: DSI_CONV
Al e Lend ﬂ Add Estimate Issue Date 0840142025 E
ernate Lender
Est Available Through | 0gf15/2026 31 v
Transfer To Intent to Proceed Date 51 * LoanType: Conventional
Broker Name ﬂ Channel hd Rate Lock Date 31) Days
Origination hat Rate Available Thru E et
Loan Rep j Branch ﬂ Lock Days Prior to Close LastDisc. APR ° Loon Du rpose: Du rchdse
Loan Type CONVENTIONAL ~ [ Business Use CD/Re-disc Date/Method 31 e
Loan Purpose PURCHASE ~ Same Lender CD/Re-discRecd Date E
Document Date 02/25i2025 E .
e program . * Loan Number: *any random sequence
) - ) g Date 08/25/2025 31
Lien Position ~ Simultaneous? *
Signing Date ] of numbers
Loan Mumber 111222333444 MERS # (is:
Cancel Date E
MIC | Agency # Section Case # Assigned 5 Disbursement Date 08/29/2025 31)
Loan Identifiers Q

Modified | S

% DocMagic




Minimum Worksheet

)

# DocMagic D « On the General Tab, enter the following

File Edit Services Tools Help

ER e FEHEHE B o R = £ ® o information under the General Information

 Copy Default . . .
Open  Save . Audit  Details APR Sect32  Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic SeCtlon (Contlnued).
Data Capture Audit Generate Delivery Fortal
<A i . . . .
Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaids!lmp0unds | Underwriting |Closing |Summaries ‘ " DOCMaglc ° AppllCthOﬂ Dcte F|rst Of th|s month
General Information Dates & Times
Loan Stage DISCLOSURE . Application Date 081520248 E . . .
Loan Program | ALL FIXED LOANS (DSI_CONV) x| M g Pre-Z Send Date 51 * Estimate Issue Date: First of this
At te Lend ﬂ Add Estimate Issue Date 08/0172025 E th
ernate Lender
Est. Available Through  0gp5/2025 E w mon
Transfer To Intent to Proceed Date 31
Broker Mame ﬂ Channel ~ Rate Lock Date E Days . .
orgination S Rate Availasle Thr 5] . * Est Avail Through: 10 business days
Loan Rep | Brancn | Lock Days Prior to Close LastDisc. APR from ﬂrst Of month (roughly)
Loan Type CONVENTIONAL ~ [ Business Use CD/Re-disc Date/Method 31] >
Loan Purpose PURCHASE e Same Lender CD/Re-disc Recd Date E
Document Date 08/25/2025 31 . H
Type Program | * Rate Lock Date: optional
Closing Date 08/25/2025 E
Lien Position ~ Simultaneous?
Signing Date E
Loan Mumber 111222333444 MERS # i Cancel Date E
MIC | Agency # Section Case # Assigned 5 Disbursement Date 08/29/2025 31)
Loan ldentifiers o

Modified | S

% DocMagic




Minimum Worksheet

w Do
File Edit Serv

R . e On the General Tab, enter the following
ER e FEHEHE B o R = £ ® o information under the General Information

 Copy Default M 1 .
Open  Save . Audit  Details APR Sect32  Impound Process  View Email Appraisal UCD Collaboration  eSign  LoanMagic SeCtlon (Contlnued).
Data Capture Audit Generate Delivery Fortal
A .
Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaids!lmp0unds | Underwriting |Closing |Summaries ‘ " DOCMaglc ° Document Dcte A feW dOyS before
General Information Dates & Times the end Of the month
Loan Stage DISCLOSURE . Application Date 081520248 E
Loan Program | ALL FIXED LOANS (DSI_CONV) ~| M 2od Pre-Z Send Date g
Estimate Issue Date 08/0172025 .
Al te Lend hd Add ° .
emate Lender [ ot Avalale Throuon oanszozs E 5 Closing Date: same as document date
Transfer To Intent to Proceed Date 31
Broker Mame ﬂ Channel - Rate Lock Date 31) Days . H
orgination v Rate Availasle Thr 5] . * Disbursement Date: Last business
Loan Rep ﬂ Branch ﬂ Lock Days Prior to Close LastDisc. APR dOy Of the month
Loan Type CONVENTIONAL ~ [ Business Use CD/Re-disc Date/Method 31] >
Loan Purpose PURCHASE e Same Lender CD/Re-disc Recd Date E
D t Dat:
Type Program ocument Date 08i25/2025 31]
Closing Date 08/25/2025 E
Lien Position ~ Simultaneous?
Signing Date E
Loan Mumber 111222333444 MERS # il Cancel Date E
MIC | Agency # Section Case # Assigned 5 Disbursement Date 08/29/2025 31)
Loan ldentifiers o
Modified | &

% DocMagic




Minimum Worksheet

'k DocMagic

File Edit Services Tools Help

On the Borrowers/Sellers Tab, enter the
following information:

18- EENEEEH OR mEE © ©
S = B HHHE N B ]
Open  Save Audit Details APR  Sect32 Impound Process  View Email Appraisal UCD Collaberation eSign LoanMagic
Data Capture Audit Generate Delivery Portal o o
*  Name: Any first name with last name
Property Terms | Providers/Liens | Charges/Fees | Prepaids/impounds | Underwriting GFEH HUD-1 | Clesing KDDCMag”: GS Test Or Sample
Borrowers
Corp/Trust Name
Name | Type | social Sec. # | Details | Vesting ° Type: |nd|V|du0|
BOB SAMPLE INDIVIDUAL 000-00-0000 Q,
* Social Security Number: Any random
combination
Final Relation ~ | Vesting To Read |BOB SAMPLE
Country UNITED STATES ~  Mailing Street Unit ° VeStin TO Read, Borrc)werlS que
City State v zZip 9 :
Sellers
Corp/Trust Name
Name Details
Street City State Zip
Modified | 5

If the borrower is a corporation or trust, what is the name of the corporation/trust?

% DocMagic




Minimum Worksheet

?,"4 Do

File Edit Services Tools Help

55 H © New * Import % H n @ % l E

] Copy | Default
Open  Save Audit  Details APR Se Email Appraisal UCD

2 Impound Process

Data Capture Audit Generate Delivery

General | Borrowers/Sellers Terms | Providers/Liens | Charges/Fees |Prepaidss’|mp0unds | Underwriting | Closing | Summaries ‘

@ @ &

Collaboration eSign  LoanMagic
Portal

¥ DocMagic

Details

Owner Occupied? @ Yes () No  Second Home? ) Yes © No Property Type SINGLE FAMILY RESIDENCE ~ Mare Details...

Street 123 MAIN ST Unit Building Status ~ Mo. Units

City LOS ANGELES State CALIFORMIA ~ Zip 90501 Estimated Value Flood Zone v | B3
County Project Mame Acquired Cost Acquired Date
Prelim Information

Legal Description: Attached? () Yes © No Deficiency Rights Preserved? () Yes () No
Mineral Rights/Abbreviated Legal Description:

Title Report Date E Parcel # Tax Message

Endorsements Approved ltems

Modified | &)

In what county is the property located?

Onthe Property Tab, enter this address

123 Main St
LLos Angeles, CA 90501



Minimum Worksheet

# Dochagic - oox * Onthe Terms Tab, enter the following:

File Edit Services Tools Help

[E] CNew ™ Import _
H J Copy [ Default P BB B

Open  Save Audit  Details APR  Sect32

Data Capture Audit

OR mEE © ¢ N

Process  View Email Appraisal UCD Collaboration eSign  LoanMagic

Generate Delivery Faortal

v DocMagic

General | Borrowers/Sellers |F'r0perty Providers/Liens | Charges/Fees |Prepaidss’|mp0unds | Underwriting | Closing |Summaries ‘

Sale Price: 500,000

Appraised Value: 500,000

Terms ARM
Rate Type FIXED ~ Interest Change Date E
Buydown Type v Payment Change Date = Loan Amount: 400,000
Appraised Value $500,000.00 Margin
Approved JR Lien Current Index -]
i Ceiling (Max) Rate .
Sales Price $500,000.00 .v |nterest Rate. 7%
Loan Amaount $400,000.00| B9 Floor (Min) Rate
Initial Interest Rate 7.000 % FirstInterest Cap
Term / Amortization 360/ 360 Months Subsequent Rate Cap Terms: 360
Monthly Payment $2,661.21| B Life-of-loan Cap :
First Payment Date 1000152025 E
Miscellaneous
Days Prepaid Interest 3 Paid By BORROWER -~ Assumable? O Yes © No . .
Total Prepaid Interest Estimate . . Amortlzqtlon' 360
Prepayment Penalty? O Yes @MNo  Options...
HELOC
. Prepayment Months
Initial Advance
SoftP t Manth .
Draw / Repay Period i Months oRtFrepaymen ronins Remember to h|t TObI
Max Prepay Penalty ¢
Annual Fee? Yes © No
Prior Prepay Penalty
Partial Payment Acceptance w
Creditor Senvicing Statement e

Who will the prepaid interest be paid by?

% DocMagic

Madified | )




Minimum Worksheet

';'4 DocMagic

File Edit Services Tools Help

" | New - Import =
i H ) Copy |a Default P . B [ - |

Open  Save Audit  Details  APR  Sect32  Impound Process  View
Data Capture Audit

Email Appraisal UCD

Generate Delivery

=l Prepaids/impounds |Underwriting | Closing |Summaries ‘

General | Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens [EUELE]

OR mMEE © 0 n

Collaboration  eSign  LoanlMagic

Fortal

% DocMagic

Charges

Charge Amt |PaidBy  [AmtPaid [Poc?|aPR?[Fin?|BC?[sR?[opte|Estimate

Charge Description |T0 |TRID Section

Application Fee ~|DSI TEST LENDER (S... Origination Char... $500.00 BORROWER

Fees

Fee Description [To [Fee Points |+Fee Fixed |PaidBy |APR? |Fed Bona Fide? [ State Bona Fide? |Estimate
Premiums

Premium Description |T0 |F'remium Paints |+Fixed |Estimate |

Manage Changed Circumstance Information

Charge Description.

% DocMagic

() Exclude Conventional Ml from Points and Fees Test

Modified | )

On the Charges/Fees Tab, enter the
following:

* Charge Description: Application

e To:Lender

* TRID Section: Origination Charge
« Amount: S500

* Paid By: Borrower




Minimum Worksheet

';'4 DocMagic

File Edit Services Tools Help

() " New ™ Import = = @ =
B oiw B d BB B 00

Open  Save Audit  Details  APR  Sect32  Impound Process  View Email Appraisal UCD
Data Capture Audit Generate Delivery

(SIEIG RN Frepaids/impounds | Underwriting | Closing |Summaries ‘

General | Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens

— O X

2 B E © ¢ ¥

Collaboration  eSign  LoanlMagic

Fortal

% DocMagic

Charges

Charge Description [To [TRID Section  [Charge Amt [PaidBy  [AmtPaia [Poc?[APR? [Fin?|BC?|sR? | opt?|Estimate

Application Fee ~|DSI TEST LENDER (S... Origination Char... $500.00 BORROWER

Fees

Fee Description [To [Fee Points |+Fee Fixed |PaidBy |APR? |Fed Bona Fide? [ State Bona Fide? |Estimate
Premiums
Premium Description |T0 |F'remium Paints |+Fixed |Estimate |

Manage Changed Circumstance Information

Charge Description.

% DocMagic

() Exclude Conventional Ml from Points and Fees Test

Modified | )

Now, you should be able to audit the file and
process a Disclosure.

A “"Minimum Worksheet” can be created
without entering a borrower’'s email. Please
enter a valid email address and any phone
number (can be fake) for the borrower if you
wish to test the eSign Console or the
borrower’s signing experience.



https://www.docmagic.com/product-training/esign-console
https://www.docmagic.com/product-training/esign-console

Sample Worksheet = Closing Package

¥ DocMagic - Borrower One Sample (£120) - o X « A Sample Worksheet is included in every

File Edit Services Tools Help

2 g e Emo | g B moE M O R = £ ® 0 & user's DocMagic Online.

) Copy [ Default

Open  Save Audit  Details  APR Sect32  |mpound Process View Email Appraisal UCD Collaboration eSign  Loanlagic
Data Capture Audit Generate Delivery Portal . o o
* You can load it with the Open button in the
'_ﬂ .
Borrowers/Sellers |F'r0perty | Terms | ProvidersiLiens | Charges/Fees |Prepaids!lmp0unds | Undenwriting | Closing | Summaries ‘ = DOCMaglc top Ie‘ﬂ: Ond ﬂndn‘]g the Worksheet #
G I Inf ti Dates & Ti ' n M
eneral informaton os & Times SAMPLE" — it should be at the bottom of
Loan Stage CLOSING v Application Date 0350152021
Loan Program | ALL FIXED LOANS (DSI_CONV) ~| M A Pre-Z Send Date 03/02/2021 the Open Worksheet window.
Al e Lend ﬂ v Estimate Issue Date 03/0252021
ernate Lender
Est. Available Through 03/06/2021 PT ~
T fer T .
e Intentto Proceed Date 0312031 * You can create a test Closing Package from
Broker Mame BROKER NAME ﬂ Channel ~ Rate Lock Date 031 02021 3 | Days . . .
Origination v Rate Available Thru 031 52021 PT the SOmple ﬂle by Chdnglng a feW thlngS:
Loan Rep LOAN REP ﬂ Branch | BRANCH ﬂ Lock Days Prior to Close 25 |Last Disc. APR 3.750 %
Loan Type CONVENTIONAL ~ [ Business Use CD/Re-disc Date/Method = .
Loan Purpose  PURCHASE ~ Same Lender CD/Re-disc Rec'd Date * On the GenerOI Tdbl Set the CIOSIng
Document Date 030212021 H H
Type Program _ - Date to any time in the future
_ y ) Closing Date 09/30/2025
Lien Position FIRST ~ Simultaneous?
Signing Date
Loan Number LOAMNNUKMBER MERS # = Cancel Date
MIC / Agency # Section Case # Assigned 5 ] Disbursement Date 05/ 0/2021
Loan Identifiers <
=]

% DocMagic




Sample Worksheet = Closing Package

-

% DocMagic - Borrower One Sample (#180)
File Edit Services Tools Help
(5] H " Mew ™ Import n

) Copy | Default

Open  Save Audit  Details  APR

Data Capture Audit

a B B8 8

Sect32

Impound

Generate

© 5

Process  View

= O 4

- E © 0 »

Email Appraisal UCD Collaboration  eSign  LoanMagic
Delivery FPortal

W FProperty | Terms | ProvidersiLiens | ChargesiFees |Prepaidss’|mp0unds | Underwriting | Closing |Summaries ‘

v DocMagic

Borrowers
Corp/Trust Name

Mame |Type

|Socia| Sec. # |Detai|s |Vesting

BORROWER OMNE SAMPLE INDIVIDUAL 000-00-0000

=Y

Final Relation ALL AS TEMNANTS IN COMMON ~ |Vesting To Read |BORROWER OMNE SAMPLE ALL AS TENANTS IN COMMON

Country UNITED STATES ~  Mailing Street MAILING STREET Unit

City MAILING CITY State CALIFORMIA ~ Zip 80000

Sellers

CorpiTrust Name
MName Details
SELLER OME SAMPLE Q
SELLER TWO SAMPLE Q

Street SELLER STREET City | SELLER CITY State  CALIFORMIA ~  Zip 90000

Ifthe borrower is a corporation or trust, what is the name ofthe corporationftrust? Modified [%

% DocMagic

On the Borrowers/Sellers Tab:

* Delete the
borrowers

second and

* Add any phone number (can be fake)
aond a valid email address for the
remaining borrower (the name can

stay)

* Update the Vesting to Read



Sample Worksheet = Closing Package

* Auditand Process the file

Loan # 0000000036 Lender: Alan Dai Status:  New (Active)
Primary Name: Borrower O Sample DSI TEST LENDER Documents: 33 (89 total pages) ° If you want to process a Totol eCIOse,
Type: EClosing (100ST) Signers: 2 . .
Package Id: 113031358 aland@docmagic.com Expires: N/A (Requires: Primary) please be sure tO InCIUde a MERS # N
Worksheet # 180 (Version : 1) (310)999-6393 Signatures: Y (Ink Sign) . .
Closing Date:  9/30125 the General Tab of DocMagic Online
. and your Lender Profile.
Details Documents Documents Received EMails Versions 3R aE
i Preview Mode - Off H H
Participants &+ revwoce « Add a Settlement Agent in the eSign
# Name/Email Role Created Starfed  Consented Viewed  Completed Declined  Links H . .
1 BorrnwerOS_ample Borrower  8/21/25 [4] Send Email Mby C"Cklng on the Add Icon neXt to
aland@docmagic_com 1:52 PM & Sign Documents DCII’tICIpOntS,
2 Contact Herg Originator ~ 8/21/25 [ Send Email
contact@email.com 1:52 PM @ Sign Documents
Action Log * You will now have a working Closing
Date User 1P Address Description Package.
8/21/25 1:52 PM System User eSign event created
8/21/25 1:52 PM Bormrower Sample Invitation sent to aland@docmagic.com
8/21/25 1:52 PM Contact Here Invitation sent to contact@email.com

Add Intemnal Noie

Cancel Request Delete Request

© Copyright 2025 DocMagic, Inc. - ALL RIGHTS RESERVED Home Contact Privacy Policy Terms of Use

% DocMagic



https://www.docmagic.com/product-training/total-eclose
https://www.docmagic.com/product-training/total-eclose
https://www.docmagic.com/product-training/lender-profile
https://www.docmagic.com/product-training/lender-profile
https://www.docmagic.com/product-training/esign-console
https://www.docmagic.com/product-training/esign-console
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