DocMaster

User Guide

7 DocMagic |



Introduction — What Is DocMaster?

A i _ . ., .

o EEdeksie Sl o X e DocMaster is DocMagic's proprietary
File Tracking Options Help solution utilized extensively by closing
;ﬂ e & :.& 6‘% @ agents and qthers notlgnvylde gs. a
- S ‘ £ S standalone application for viewing, printing,
View Print Attach file eDelivery Print and Deliver Close

and eDelivering document packages that
can be downloaded from our website.

=% WS # 100AD_89 Plan: 100RC_DSI_CONV
_ Loan Detail Report

[ Closing Disclosure

[ Closing Disclosure

- Evidence of Joint Application

&3 New Jersey Addendum to Residential Mortgage Loan Application
&, Uniform Residential Loan Application
[ General Closing Instructions
[ Multistate Fixed Rate Note
1) New Jersey Mortgage (MERS)
(1) Specific Closing Instructions
&3 Borrower's Certification, Authorization and Consent
[ Certificate of Loans to One Borrower
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DocMagic User Privileges

& INFO@DOCMAGIC.COM {. PHONE (800) 649-1362

* Anyone using DocMaster must have the

"A* DOCMagiC SOLUTIONS  SERVICES ~ COMPLIANCE  SUPPORT  COMPANY Q REQUEST A DEMO y GpprOpriGte User priV"egeS enObled ﬁrSt'
¥ WELCOME ALAN! (#100SALES) ® TOUR THE DASHBOARD  DocMaster Document Viewer: Grants

Launch Center My Documents Account Settings the user the Guthonty tO V|eW Ond
. = DocMaster Document Viewer | USERS | print document pdckcgeS.

AutoPrep“'

. Set up and manage user accounts
Docmaster Email enabled T petmISsions

Access and manage your All h PLAN MANAGER .
ool . ow attachments iange e o progas s «  DocMaster Email enabled: Grants the
"2 All tati your account . .
oW annerations user the authority to e-deliver a
e e com document package.
Generate reports: 1098, Closing, F="3¢1 { =
HMDA, and more

STACKING
ORDER

‘k DocMagic® One

Modify the order of documents in your
packages

Q)W:/,'
LY smnciosse : Q -  Allow Attachments: Grants the user
: ' A the authority to attach other
documents to the generated

Latest News document package.

URLA: Updates, Improvements and Deadlines

LOAN SAMPLE
DEFAULTS DOCUMENT REVIEW

ﬁ: LoanMagic® Console
b Manage charges, fees, premiums, Review and approve your sample
impounds, and more documents

o
%

Compliance Edge Help Center
Tools and resources to help you stay on top Search our knowledge base for answers to Getting Started with eClose
of compliance change as it happens your common questions. Closing a Loan Electronically

« Allow Annotations: Grants the user
the authority to annotate the
generated documents.

% DocMagic



https://stage-www.docmagic.com/product-training/user-accounts
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Downloading DocMaster

= INFO@DOCMAGIC.COM . PHONE (800) 649-1362

« DocMaster requires a local installation

‘J\‘ DOCMagiC SOLUTIONS  SERVICES ~ COMPLIANCE ~ SUPPORT  COMPANY Q DASM on your Computer.

 Hover your mouse over “Solutions” on the
top ribbon of the website.

Innovative, automated, and compliant technology solutions designed to advance every stage of your mortgage loan process

Get WebDocs

FREE, EASY, FAST and SEC!
whenever or wherever need

ocument packages,

We ensure data and document accuracy Electronically sign and notarize documents Seamless and compliant digital platforms

from initial disclosures to closing and automate appraisal delivery for completely paperless eClosings L LOOk for the Document GenerGtion Section
> Doctleae > e > Toledosem in the middle left of the banner that

P Packages P eNotary » AutoPrep™
M " n
» Downloads P Appraisal eDelivery » SmartSAFE® with Oppeq rs Gnd CIICk DOWﬂlOOdS .

SmartREGISTRY™

DocMagic Onl

Add an application shortcu

* Click the Download Now button below
ﬁ Ensuring compliance at every stage of Tools for borrowers, lenders and title eVaulting solutions for your non-mortgage o
the loan process agents to collaborate on the loan process lending needs DOCMOSter DOCU ment VIeWe r.

» Compliance Edge Newsletter P LoanMagic® » SmartSAFE® with SmartTRANSFER

DocMaster Do
» Compliance Edge P SmartCLOSE®
View and print emailed or d|

where. FREE. Enjoy * Orjustclick here.

hassle free verification and no wasted
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https://www.docmagic.com/download/docmaster

Downloading DocMaster

= INFO@DOCMAGIC.COM . PHONE (800) 649-1362

v DocMagic

SOLUTIONS SERVICES COMPLIANCE

SuUP

To view, print or email a set of documents (*.dbk), download and install DocMaster by following the instructions below.

Complete Install:

1. Click on the Begin Download button to download DocMaster.

2. After downloading the program, navigate to the path in which the file was saved.

3. Double-click the docmaster-5.70.0.0.msiicon. DocMaster will then install automatically.

4. Once installed, simply click the new DocMaster icon to launch the program.

ﬁ

See the release notes

Downloads

¥ docmaster-5.10.0.0.msi

Open file

M 54562 5singte Signer paf

B
X =

U 1636829 Certificaterpdf

() 1636852 Canificatadf

See more

If you require any assistance with the installation or setup of DocMaster, please call our Technical Support Department at (800) 649-1362.

% DocMagic

Click the Download button, then double
click on the installation wizard and follow
the instructions on screen.

As part of the installation process, you will
check a box agreeing to our EULA and
select the installation destination on your
computer.

Bypass any security warnings — DocMaster
is safe and will not harm your computer.

The final screen of the installation wizard
will notify you that the program has
successfully been installed on your
computer. Click Finish to complete the
installation.




DBK Files

& INFO@DOCMAGIC.COM {. PHONE (800) 649-1362

SOLUTIONS SERVICES COMPLIANCE SUPPORT COMPANY Q REQUEST A DEMO

v DocMagic

g‘ﬁ‘; WELCOME ALAN! (#100SALES) ® TOUR THE DASHBOARD

Launch Center My Documents Account Settings
USERS

FORM
Set up and manage user accounts
ANALYZER and permissions

Access and manage your loan
document files document management

Access our extensive forms library for PLAN MANAGER
Manage the loan programs for
your account

WORKSHEET # BORROWER MODIFIED v TYPE

130 Tucker_1 Ron Sample 06-09-2026 Predisclosure 5 PN
01:44:40 PM

R000004 R000004 Sales Demo Borrower 06-09-2026 Predisclosure % PN
01:19:44 PM

4369 777060920260001 JOHN SMITH 06-08-2026 Closing Eﬂ e E_J B
12:55:06 PM

R000002 R000002 Mark Sample Borrower 06-08-2026 Predisclosure % PN|TE)
01:36:11 PM

% DocMagic

DocMaster works with files in a proprietary
DBK (“DocBlock”) format. If you are not
using DocMagic Online, you can download
DBK copies of every document package in
the Document Files section of the
Dashboard under My Documents.

Click on the leftmost icon of the
corresponding document package to
download the DBK file — the icon that
resembles a piece of paper being pulled
out of a hat.



https://www.docmagic.com/product-training/document-files
https://www.docmagic.com/product-training/document-files

DBK Files

Document Processing Options . Your DocMagic OnLine Worksheet has been successfully processed!

* If you are using DocMagic Online, you can
generate DBK files from the Process

Worksheet #81 (SMITH) is queued for processing.

] To access your documents, choose a document format below:
General Options

Package Type: Closing 4

File Format: () Adobe POF © DBK (PCL) < | 1. 7@5&EfrDesTELﬂ‘;‘;‘;’:fﬁ;;"ﬁf;F;rfg‘,’:n?;'_“ter (-dbk) forma < Confirmation window and download them
Language: | English - directly from the window (left).
L P oR

% Process Complete X

2. Click here for documents in Adobe Acrobat (.pdf) format. N YOU can GISO dOWﬂlOOd them frOm the

FREE viewer downloads: Process Confirmation email (right).

Your documents have been processed successfully. To download DocMaster, visit www.docmagic.com.
To download Adobe Reader, visit www.adobe.com.

Congratulations!

WebSheet: 81

Borrower: JOHN SMITH Your documents are also available for download at www.docmagic.com.
WebDocs Code: 100AD-16G.J-HOJ-6Q0JABL Your WebDocs retrieval code is: 100AD-16GJ-H9J-6Q0JABL

Click here to download your documents h

Click here to download the FREE DocMaster viewer Processmg Messages:

(the software REQUIRED to view and print documents). Worksheet Saved

A Worksheet Audit complete

i Worksheet Audited (outstanding audits detected)
= D oc M a g IC Service(GFEWrite) successfully completed.
Disable Recipient Printing Code for Web Pickup is:100AD-16GJ-H9J-6Q0JASL
Service(WebDocs) successfully completed.
Service(DocumentResponse) successfully completed.

E] Don't show this window again.

Additional Services

E] Print and Deliver Enter Delivery Information
[:] Flood Certification Life of Loan? Yes No Form Messages:
('] MERS Registration CD.DS : Lender is missing NMLS ID, Contact, Contact NMLS 1D, Email, Pht
CD.DSC-SELLE : Lender is missing NMLS ID, Contact, Contact NMLS 1D, |
Process Cancel 4508C.MSC-AL : No TaxTranscript Parties found for PartylDs

% DocMagic



https://www.docmagic.com/product-training/docmagic
https://www.docmagic.com/product-training/docmagic

Loading a DocMaster File

7% DocMaster - o X * You can launch DocMaster like any other
i ) 1, Tcking Options Help application on your computer. When
Open Ctrl+0 r ~ . . . .
ebDoce cotw 6} Ll')] launched this way, it will open without any
icand Delteer Cose files loaded.
NOT Loaded - * Click File in the upper-left corner and select
Delete Stacking Order a DBK file from your computer or enter a
Print > WebDocs code. You can find the code in

the Process Confirmation window or in the
email shown on the previous slide.

Exit
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Loading a DocMaster File

% DocMagic

%% DocMaster - JOHN SMITH B (&)

<
File Tracking Options Help
N @)
. ny £ ;m 6}
- N ‘4 p2 = o
View Print Antach file eDelivery  Print and Deliver Close

=-% WS # 100AD_81 Plan: 100RC_DSI_CONV (reordered)
v Loan Detail Report
=& Borrower's Certification, Authorization and Consent
1) Sandy Smith
13 John Smith
&, IVES Request for Transcript of Tax Return
&, Customer Identification Verification
_ New Jersey Choice of Insurance Notice
") Federal Equal Credit Opportunity Act Notice (ECOA)
=2 Impound Authorization
" Page 1
") Page 2
{2 Initial Escrow Account Disclosure Statement
[T Occupancy and Financial Status Affidavit
) Payment Letter to Borrower
&, Signature Affidavit and AKA Statement
Tax Record Info Sheet
New Jersey Initial Tax Authorization Notice
New Jersey Private Well Testing Act Certification
New Jersey Right to Own Attorney Disclosure
Notice Concerning Furnishing Negative Information
Notice of Servicing Transfer
Compliance Agreement
_ New Jersey Addendum to Residential Mortgage Loan Application
&, Uniform Residential Loan Application
1.]) General Closing Instructions
Closing Disclosure
Closing Disclosure
Evidence of Joint Application
New Jersey Addendum to Residential Mortgage Loan Application
Hazard Insurance Authorization and Requirements
3 W9 - Payers Request for Taxpayer ID
Acknowledgment of Receipt of Appraisal Report
[ Multistate Fixed Rate Note
1) New Jersey Mortgage (MERS)
[T Specific Closing Instructions
[ Certificate of Loans to One Borrower

&-E-E-E-E

Iy

e R S
L I LILILILIL

OIS

&-E

!)9"

&-E-E

¢ online + 4 Notmodified 110 of 110 pgs 100AD_81~C.dbk Add' Copies: 0

Once afile is loaded, either using one of the
methods on the previous screen or by
double clicking a DBK file saved locally on
your computer, you will see the full list of
forms, as shown in the image on the left.

Click on a form to select it. Selected forms
will be highlighted blue.

e Ctrl + click to select multiple forms
individually.

 Use shift + click to select a range of
forms (click on the first form, then shift
click the last one).




DocMaster Forms List

v DocMaster - JOHN SMITH —

File Tracking Options Help
T :
& ¢ W &
- \\‘_@ / f—”‘"‘ b, —
View Print Attach file o[ Yelfrery  Print and Deliver

=% WS #100AD_81 Plan: 100RC_DSI_CONV (reordered) g
v _ Loan Detail Report
~-&% Borrower's Certification, Authorization and Consent
=) Sandy Smith
Y _ Page 1
) Page 2
=) John Smith
" Page 1
_ Page 2
=& IVES Request for Transcript of Tax Return
=) John Smith
v _ Page 1
' Page 2
[y Sandy Smith
&3, Customer Identification Verification

7 DocMagic |

You'l find your Account Number,
Worksheet Number, followed by the Loan
Program used to generate the package at
the top of the list, plus an indicator that the
package has been modified from your
account’'s standard stacking order if
applicable “(reordered)".

On the left side, click on the (+) to expand
your options — if you have multiple forms
per borrower, or if you have multiple pages
on a form. Similarly, click on (=) to collapse.




Viewing and Annotating Forms

v}

¥ DocMaster - JOHN SMITH

File Tracking Options Help
F‘\"* ry ﬂ 6\
~ y /.. =
Print Artach file eDelivery Print and Deliver

=% WS #100AD_81 Plan: 100RC_DSI_CONV (reordered)
—p ./ Loan Detail Report
=43 Borrower's Certification, Authorization and Consent
[y Sandy Smith
[y John Smith
&3 IVES Request for Transcript of Tax Return
&3 Customer Identification Verification
' New Jersey Choice of Insurance Notice
_ Federal Equal Credit Opportunity Act Notice (ECOA)
=2 Impound Authorization
- Page 1
_ Page 2
() Initial Escrow Account Disclosure Statement
[ Occupancy and Financial Status Affidavit
) Payment Letter to Borrower

% DocMagic

The View icon allows you to view and
annotate your selected forms in a
separate window — covered on the next
slides. You can also double click on any
form to view it directly.

Viewed pages will be denoted by a check
mark (next to Loan Detail Report in the
image).

If the View icon is greyed out, please check
to see if you have anything selecting.




Viewing and Annotating Forms

%X 4506c.msc-altxml: IVES Request for Transcript of Tax Return JOHN SMITH, Page 1 of 2 = 1]
File View Help
Al D @ ] | o? @
S | NS ] N [ « 2
Print ZoomIn  Zoom Out AddTex DelTex Save Prev Pg 10f2 Next Pg
’ress [CTRL] and Click to select multiple forms

Form 4506_C Department of the Treasury - Internal Revenue Service OMB Number
(October 2022) IVES Request for Transcript of Tax Return 1545-1872
Do not sign this form unless all applicable lines have been completed.

Request may be rejected if the form is incomplete or illegible.
For more information about Form 4506-C, visit www.irs.gov and search IVES.

test annotation

1a. Current name 2a. Spouse's current name (if joint return and transcripls are requested for both taxpayers)
i. First name ii. Middle initial | lli. Last name/BMF company name i. Spouse’s first name ii. Middle initial | Wli. Spouse's last name

1b. First taxpayer identification number (see instructions)

112-22-3333

1c. Previous name shown on the last return filed if different from line 1a

2b. Spouse's taxpayer identification number (if joint return and transcripts are requested
for both taxpayers)

2c. Spouse’s previous name shown on the last return filed if different from line 2a

I. First name ii. Middle initial | li. Last name i. First name il. Middle initial | lii. Last name

3. Current address (including apl., room, or suite no.), city, state, and ZIP code (see instructions)

ZIP code

dZIPc
3031

a. Street address (including a room, or suite no.) b. Ci c. State
522333 PEACHTREE PLACGE ATLANTA \

4. Previous address shown on the last return filed if different from line 3 (see instructions)

a. Street address (including apt., room, or suite no.) b. City c. State d

123 ANYWHERE STREET ANYTOWN NY 1234
Sa. IVES participant name, ID number, SOR mailbox ID, and address
I. IVES participant name

ii. IVES participant 1D number Hii. SOR mailbox ID

Iv. Street address (including apt., room, or suite no.) v. City vi. State vii. ZIP code

5b. Customer file number (if applicable) (see instructions)
777061020260001

5d. Client name, lelephone number, and address (this field cannot be blank or not applicable (NA))

5c. Unique identifier (if applicable) (see instructions)

% DocMagic

At the top, you'll find controls to print, zoom
in or out, navigate between pages, or go
directly to a specific page.

You also have controls for annotating:

e C(Click Add Text, then select the
location in your document where you
want to place the annotation. Start
typing, and your text will appear in
green.

 (Click Del Text to remove any
annotations.

 Click Save to apply your annotations
to the document—you can still delete
them later.




Viewing and Annotating Forms

A ) _ .
% DocMaster - JOHN SMITH = X « When you return to the main document

File Tracking Options Help stack, you'll notice that the annotated
"I ne - [ﬂ document appears in red, indicating it has
r\-;_"‘ & Ll
5 > Y Z—Q = been edited or modified. The page
View Print Amtach file elirery  Print and Deliver .. . .
containing the annotation will be marked
with a penicon.

10!

=% WS #100AD_81 Plan: 100RC_DSI_CONV (reordered)
¥ _ Loan Detail Report
=-&% Borrower's Certification, Authorization and Consent
=) Sandy Smith
v _ Page 1
) Page 2
=) John Smith
) Page 1
) Page 2
=-4& IVES Request for Transcript of Tax Return
= John Smith
AN Page 1
v ] Page 2
[y Sandy Smith
&3 Customer Identification Verification

7 DocMagic |




Adjusting Stacking Order

A i _ . .
% DocMaster - JOHN SMITH e «  You can also adjust the stacking order by
File Tracking Options Help clicking and dragging the forms you want
Loa Ll ﬂ@ d} [] to rearrange. However, please note that
WebDocs Ctrl+W  * o .
£ = forms that were moved this way may not
effrery  Print and Deliver Closa .
be markedinred.
Save As Confirm X
OOR{ Youh h d the d der. S he order for this plan? i
Save Stacking Order <@ e ou have changed the document order. Save the order for this plan? ° |f you want to save the Stdckmg Orderl you
Delete Stacking Order n. Aut can do so in the File menu. However, please
Print > ? | No keep in mind that this only changes the
View > stacking order in DocMaster.
eDelivery >
Attach file  If you try to exit the system with unsaved
Exit stacking order changes, you will be
=-88 IVES Request for Transcript of Tax Return prompted to save.

=) John Smith
v\
v ] Page 2
1Y Sandy Smith
&3 Customer Identification Verification

% DocMagic




Adjusting Stacking Order

7% DocMaster - JOHN SMITH - = = « If you want to reset the stacking order of
File Tracking Options Help the package to match the default one
Open Ctrl+0 ‘TQ d} @ associated with your account, delete the
WebDocs GeW g= stacking order saved to the package.

s Yelirery  Print and Deliver Close .
‘ N Close DocMaster, then reopen the file to

see your changes reflected.

Save As

100RC_DSI_CONV (reordered)

Save Stacking Order
Delete Stacking Order === Authorization and Consent

Print > 'f{ Delete a reordered plan X
View >
Plan code Delete
eDelivery > 100RC_DSI_CONV
Attach file
Exit
e
=-&& IVES Request for Transcript oK cancel |

=) John Smith
v\
v ] Page 2
[y Sandy Smith
&3 Customer Identification Verification

% DocMagic




%% DocMaster - JOHN SMITH
File Tracking Options Help

- i~

View Artach file eDelivery  Print and Deliver

=% W Prnint All
& j\./q Print Selected

Print Changed

& Print Remaining anscript of Tax Return
&, Lusomer wenuncation Verification
' New Jersey Choice of Insurance Notice
_ Federal Equal Credit Opportunity Act Notice (ECOA)
=2 Impound Authorization
- Page 1
_ Page 2
() Initial Escrow Account Disclosure Statement
[ Occupancy and Financial Status Affidavit
) Payment Letter to Borrower

1. 100RC_DSI_CONV (reordered)

tion, Authorization and Consent

% DocMagic

You have four ways to Print.

Print All prints everything.

Print Selected prints only the
documents currently selected
(highlighted blue). You can also save
a selection of forms as a separate file
using the Save Selected function.

Print Changed prints out any edited
or changed forms denoted by the red
text.

Print Remaining allows you to
highlight a single document, print it,
and every subsequent document
below it in the stack.




Authenticating

2% DocMaster - JOHN SMITH =

O

File Tracking Options Help

;‘ ; ) P DocMaster Options
3 S
View Prin Show Error Report e o]
ease Og n:
Show DocSet Errors i
- === Email Address
S8 9 WS\# 1 Authenticate NV password
J =4 LOGII TLan INGpuIl L I forgot my password! Reset my password

=-&& Borrower's Certification, Authorization ant
[y Sandy Smith
: John Smith o oK X cancel |
&3 IVES Request for Transcript of Tax Return
&3 Customer Identification Verification
' New Jersey Choice of Insurance Notice
_ Federal Equal Credit Opportunity Act Notice (ECOA)
=2 Impound Authorization
- Page 1
_ Page 2
() Initial Escrow Account Disclosure Statement
[ Occupancy and Financial Status Affidavit
) Payment Letter to Borrower

EH-#

&3

% DocMagic

The next two icons, Attach File and
eDelivery, may be greyed out if you have
not entered the appropriate credentials.

Go to Options = Authenticate and enter
the Email Address and Password
associated with thefile.




Attach File

#% DocMaster - JOHN SMITH -

File Tracking Options Help

N &

I Sl &
o~ % 4 n= =
View Print Attach file eDelivery  Print and Deliver

10

=€ WS # 100AD_89 Plan: 100RC_DSI_CONV
) Loan Detail Report
{7 Closing Disclosure
{2 Closing Disclosure
) Evidence of Joint Application

% Openfie 5% tgage Loan Application

Look in: I_ Libraries LI & '

VN

= Documents Music
Home Library Librar
| Consent
- N Pictures n Videos
Desktop Librar Librar irements

1
Libraries
- Report
Th:F‘C
t :e (ECOA)
Network ant
File name: | LI Open : y
Files of type: |Nlowed attachments ;I Cancel ?Sraetlon
3

_1 Notice Concerning Furnishing Negative Information
) Notice of Servicing Transfer

1 Occupancy and Financial Status Affidavit

{2 Payment Letter to Borrower

& Signature Affidavit and AKA Statement

I Tax Record Info Sheet

B Appraisal-Sample R

¢ 5 online + 3¢ Changed 1of 111pgs  100AD_89~C.dbk Add' Copies: 0

% DocMagic

Attach File allows you to select a
document from your computer to attach
to the package.

Please Note: This is how you send
Appraisals through DocMagic! The
Appraisal button in DocMagic Online does
not work!




eDelivery

% DocMagic

2% DocMaster - JOHN SMITH — ] X
File Tracking Options Help
fa ¢ w| & @
Yy 7 {
. S e 5 D
View Print A file eDelivery [Print and Deliver Close

=)

L]

SR 8 8y 3y B Oy By Ry O

s |

1533 e 8 o 8

} Service S —

',A/, DocMagic eDeliv

Type: (¥ DocMagiceSign  (~ Secure Link
Sj Options: [ Signature Enable |~ NotaryEnable [ Indude SMARTDoc eNote

Security: [ Advanced...

To: |a.a-w::.';:]:-:r.agu-: com;aland @docmagic. com;aland @docmagic. com;aland 'E_-j-:n:-m.agcJ
Coc | _I
Subject: |55\g" Invitation

Message:

r | Description Bomower# |
v Closing Disclosure 1 |
[v Closing Disclosure 1

[v Evidence of Joint Application 1

|7 New Jersey Addendum to Residential Mortgage Loan Application 1

[v New Jersey Addendum to Residential Mortgage Loan Application 2

[v Uniform Residential Loan Application 1

[v Uniform Residential Loan Application 2

[v General Closing Instructions 1

[v Muktistate Fomd Rate Note 1

[v New Jersey Mortgage (MERS) 1

|7 Specific Closing Instructions 1

[v Borrower’s Certification, Authorization and Consent 1

[v Bomower's Centification, Authorization and Consent 2

[v Certificate of Loans to One Borower 1

|7 Hazard Insurance Authorization and Requirements 1

[v IVES Request for Transcript of Tax Return 1

[v IVES Regquest for Transoript of Tax Return 2

¢ yonline + 4 Notmodified 6 Uploaded 111of 111pgs 100AD_89~C.dbk Addl Copies: 0

Select eDelivery to view your eDelivery
options.

DocMagic eSign will be selected by default.
The options in the row below correspond
to this method:

* Signature Enable: If you do not check
this box, an eSign package will be
created in the eSign Console and
emails will go out to participants, but
nobody will be able to electronically
sign their documents.

* For Closing Packages, please also
specify if you want to generate an
eNote or use an eNotary.




eDelivery

% DocMagic

'f/ DocMaster - J

Fi Tracking

le

i? 5
1 =
Vies Print

p— % DocMa

‘l‘

J

To:
Coc

Subject:

MeI
-

OHN SMITH — ] X
Options Help
¢ ¥ & ©
- =

Antach file eDelivery  Print and Deliver Close

gic eDelivery Service XK
¢ DocMagiceSign  Secure Link

Options: [~ Signature Enable [~ NotaryEnable [ Indude SMARTDoc eNote
Security: [~ Advanced...

| om;aland @docmagic aland @docmagic. com;aland 'E_d-:w:magcJ
I =
fes

5ign Invitation

S 8y Oy B O R

| Description Bomowers |
v Closing Disclosure 1 |
[v Closing Disclosure 1
| [v Evidence of Joint Application 1
|7 New Jersey Addendum to Residential Mortgage Loan Application 1
|7 New Jersey Addendum to Residential Mortgage Loan Application 2
| [v Uniform Residential Loan Application 1
| [v Uniform Residential Loan Application 2
| [v General Closing Instructions 1
| [v Muktistate Fomd Rate Note 1
| [v New Jersey Mortgage (MERS) 1
| |7 Specific Closing Instructions 1
‘ [v Borrower’s Certification, Authorization and Consent 1
i [v Bomower's Centification, Authorization and Consent 2
[v Certificate of Loans to One Borower 1
|7 Hazard Insurance Authorization and Requirements 1
i [v IVES Request for Transcript of Tax Return 1
1 v IVES Request for Transcript of Tax Return 2
¢ yonline + 4 Notmodified 6 Uploaded 111of 111pgs 100AD_89~C.dbk Addl Copies: 0

In the section below, select the documents
to include in this eDelivery. All documents
will be selected by default. You can
deselect individual forms or use the
checkbox in the top-left corner to select or
clearall.

Confirm your forms list and hit Send. Emails
will go out to participants, and you will see
the package in your eSign Console.

Many of the options on this screen will be
disabled for eSign, and are reserved for the
Secure Link option, covered next.




eDelivery

)

% DocMaster - JOHN SMITH

File Tracking Options Help

-

L 2 2 3 3 e 2 3 e 3 g 3

-

MIYH!!< T

% DocMagic

S ¢ B

Print Attach file eDelivery  Print and D

’,“4 DocMagic eDelivery Service

R
j Se—Jnd Options: |~ I i
f Security: | Require Password

O

Advanced...

(o)

W f—

To: |

Ce I

|
=

Subject: [DocMall for WebSheet 89, JOHN SMITH

Message:

',A/‘ Advanced eDelivery Options

r |
[~ Send Retrival Notifcation
[~ Expires in|_3 Days
[ Disable Recipient Printing

L] X

[~ Apply Watermark |

« |

Cancel

u I Descripvon Borrower# |f_ Annotate
e Loan Detail Report 1

[7 Closing Disclosure 1 [_ |
v Closing Disclosure 1 [

v Evidence of Joint Application 1 [

[7 New Jersey Addendum to Residential Mortgage Loan Application 1 [_

v New Jersey Addendum to Residential Mortgage Loan Application 2 [~

v Uniform Residential Loan Application 1 ]

r\l— Uniform Residential Loan Application 2 [—

v General Closing Instructions 1 [

v Mukistate Fod Rate Note 1 [~

v New Jersey Mortgage (MERS) 1 r

v Specific Closing Instructions 1 [

v Borrower's Centification, Authorization and Consent 1 [~

v Borrower's Certification, Authorization and Consent 2 [~
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Your other eDelivery option is Secure Link,
equivalent to a secure email. Your options
for Signature, Notary, and eNote will be
greyed out, as this is not an eSign package.

To add password protection, check the
optional security box and enter a
password. Please share it directly with the
recipient(s) outside of this platform. This
password cannot be recovered by
DocMaagic personnel.

Click Advanced to access additional
features, such as setting expiration dates
or disabling recipient printing.
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Enter recipients in the To and Cc fields or
use the dropdowns on the right to select
email addresses. You can edit the auto-
filled subject or add an optional message.

You have the option to allow recipients to
annotate the files you send. Recipients will
receive an email similar to the Process
Confirmation  email generated by
DocMagic Online, with options to access
the files in DBK or PDF format. You can
also send yourself a test copy.
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